MYUD Payroll information

1. MY.dbg.edu
Login using your network login and password
a. Your network login is your first initial and your last name. Example: John Doe would be jdoe

b. Your password is your initials (first, last; lower case), followed by your ID#, and then an exclamation
point. Example: jd12345!

3. Once logged in, click on “Staff/Workstudy” near the top of the screen

a. lIgnore the message stating, “You are not authorized to use this portlet; It is only available to users
in certain roles within the portal”

4. Next, click “Payroll” from the left navigation bar
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5. Next, you will see the Payroll, Employee information screen below

a. Choose “Review your pay statements” to review your pay stubs
Choose “Review your deduction information” to review your deductions (flex, retirement, etc...)
Choose “Review your position information” to review your current pay rate/salary
Choose “Review your tax information” to review your tax information (Fed, FICA, State, etc...)
Choose ”Rewew your time off accrual” to review sick and vacation time accrual hours

— P e ———

¢ B Googte PN B
UnlverSIty Oj DUbuque Welcome back [ Personal Info | Logout )

Home | Staff/Workstudy | Students | My Pages

You are here: Staff/Workstudy > Payroll

® a0 o

Y my.dba.edu/ICS/Staff/Payrolljnz7portlet=Emp

:ta:lf!WOmstudY Payroll 8 printer Friendly
Payroll Employee Information

+ Employee Information Review your pay statements

¢ Timecard Review your deduction information

+ Timecard Approval Review your position information

T | Review your tax information

Quick Links Review your time off accrual

My Pages

Privacy Policy | About Us | Contact Us Powered by Jenzabar, v7.5.4




