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Education is a continuing and changing process. To keep pace with this process, the University of Dubuque reserves the right to make
changes to this catalog from time to time without obligation or prior notice. Unless specified otherwise, such changes shall be
effective when made. The content of this catalog is provided for the information of current and prospective students, and students
are required to be familiar with its content.

The University of Dubuque does not unlawfully discriminate on the basis of race, color, national origin, gender, sexual orientation,
handicap/disability, or age.

Accreditation

The University of Dubuque is accredited by the Higher Learning Commission of the North Central Association of Colleges and
Schools, 30 North LaSalle Street, Suite 2400, Chicago, lllinois 60602-2504. Specific programs are accredited by the State of lowa
Department of Education, the Commission on Collegiate Nursing Education, and the Aviation Accreditation Board International. The
University holds institutional membership with the Association of Independent Liberal Arts Colleges for Teacher Education and the
lowa Association of Colleges for Teacher Education.

Our Mission

The University of Dubuque is a small, private university offering undergraduate, graduate, and theological seminary degrees, and
other educational opportunities with the intention of educating and forming the whole person. The University is comprised of
individuals from the region, our nation, and the world.

As a community, the University practices its Christian commitments by educating students, pursuing excellence in scholarship,
challenging students to live lives of worth and purpose, and preparing students for service to the church and the world. Therefore,
the University of Dubuque is committed to:

A hospitable Christian environment which respects other faith traditions;
Relationships which encourage intellectual, spiritual, and moral development;
Excellence in academic inquiry and professional preparation;

A diverse and equitable community where Christian love is practiced;
Stewardship of all God’s human and natural resources;

Zeal for life-long learning and service.

Our Vision

The University of Dubuque will be...

* Acknowledged as one of the best small, private Christian colleges and universities;

Renowned for serving the best interests of students at all stages of their lives and at different levels of professional and personal
development;

Unified as a community where Christian commitment, intellectual integrity, and academic excellence are the basis for learning;
Invigorated by its bold integration of both liberal arts and theological education with acquisition of professional credentials
required to compete and contribute in the global arena;

Focused on the development of skills for critical and creative inquiry and communication, enhanced by technology;
Distinguished as a dynamic and vibrant cultural center where a diversity of ideas and experiences is embraced and nurtured;
Energized by a dedicated, diverse, and demonstrably competent faculty and staff well-respected in the community and in their
respective fields;

Characterized by financial health and fiscal prudence, with a physical environment and facilities conducive to the University’s
educational mission;

Respected as an educational institution whose graduates make their mark through their stewardship of human and

natural resources, and in service to their community.
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August 15-16
August 17
August 19
August 20
August 20-22
August 23
August 29

September 3
September 6

September 24
October 1

October 11
October 12
October 15
October 22-28
October 23
October 29
October 31
November 5
November 7
November 19-23
November 26
December 7
December 10-13
December 13
December 18

2018-2019

UNIVERSITY OF DUBUQUE

COLLEGE ACADEMIC CALENDAR
All Registrar’s office business DUE by 5 p.m. unless otherwise noted

FALL 2018

UNDERGRADUATE
COURSES

Session | -

FACE TO FACE & ONLINE

Session Il
FACE TO FACE & ONLINE

Term Length

August 23 — October 16

October 17 - December 13

Last day to add August 24 October 18
Last day to drop August 29 October 23
Last day to withdraw September 24 November 15
Grades due October 22 December 18
Wed-Thurs Teaching & Learning Conference (for FT Faculty)
Friday Department Day
Sunday Move-In Day (Students)
Monday New Faculty Orientation
Mon - Wed New Student Orientation
Thursday Classes begin
Wednesday Full term courses — last day to add without instructor consent
Last day to change registration to a P/F or from audit to credit or from credit to
audit
Monday Labor Day - no classes
Thursday Full term courses - Last day to add (with instructor’s consent) or drop
Opening Convocation (10:45 a.m., Butler Hall)
Monday Session | F/F & Online courses - last day to withdraw with a “W” grade
Monday Graduation applications due in Registrar’s Office for May 2019 grads
& August 2019 grads (walking in May ’19)
Thursday Mid-term for full-term courses
Friday Fall Break Day — no classes ¢ University offices open
Monday Mid-term grades due in Registrar’s Office
Mon-Sun Homecoming Week
Tuesday Full term courses - last day to withdraw with a “W” grade
Monday Spring ‘19 Online Registration begins for Seniors
Wednesday Spring 19 Online Registration begins for Juniors
Monday Spring ‘19 Online Registration begins for Sophomores
Wednesday Spring ‘19 Online Registration begins for First Years
Mon-Fri Thanksgiving Recess
Monday Classes resume
Friday Full-term classes - last day
Mon-Thurs Final Examinations
Thursday December Commencement
Tuesday Fall & Session Il grades due in Registrar's Office (by noon)

www.dbg.edu/academics/reqistrar/academiccalendar

Calendar Subject to Change
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J-TERM 2019
JANUARY 8 - 24

January 8 Tuesday Classes begin
Last day to add a course with instructor’s consent
January 9 Wednesday Last day to drop a course
January 17 Thursday Last day to withdraw from a course
January 21 Monday Martin Luther King Jr. Day — Classes in session
January 24 Thursday Last day of J-Term classes
January 25 Friday Department Day
January 29 Tuesday J-Term grades due in Registrar’s Office (by noon)
SPRING 2019
UNDERGRADUATE Session | - Session | - Session Il Session Il -
COURSES FACE TO FACE ONLINE FACE TO FACE ONLINE
Term Length January 28 - March 26 January 28 — March 22 March 27 — May 16 March 25 — May 17
Last day to add January 29 January 29 March 28 March 26
Last day to drop February 1 February 1 April 2 March 29
t;i;g:’v\to February 27 February 27 April 26 April 26
Grades due April 1 March 27 May 20 May 20
January 25 Friday Spring New Student Orientation / Department Day
January 28 Monday Full term courses begin
February 1 Friday Full term courses — last day to add without instructor consent
Last day to change registration to a P/F or from audit to credit or from
credit to audit
February 8 Friday Full term courses - Last day to add (with instructor’s consent) or drop
February 18 Monday President’s Day — no day or evening classes
March 9-17 Sat - Sun Spring Break
March 18 Monday Classes resume
March 22 Friday Mid-Term
March 25 Monday Mid-term grades due in Registrar’s Office (by noon)
April 1 Monday Fall ‘19 Online Registration begins for Seniors
April 2 Tuesday Full term courses — last day to withdraw with a “W” grade
April 3 Wednesday Fall '19 Online Registration begins for Juniors
April 8 Monday Fall '19 Online Registration begins for Sophomores
Convocation for Thanksgiving and Remembrance (Butler Hall, 11 a.m.)
April 10 Wednesday Fall '19 Online Registration begins for First Years
Apr 19-21 Fri—Sun Easter Break / classes resume Monday, April 22
April 23 Tuesday Apex / Celebration of Student Scholarship
April 25 Thursday Honors Convocation (9 —10:30a.m.)
May 1 Wednesday Graduation applications due in Registrar’s Office for August 2019 grads
& December 2019 grads (walking in Dec ’19)
May 10 Friday Full-term classes — last day
May 13-16 Mon-Thurs Final examinations
May 17 Friday College Baccalaureate
May 18 Saturday Commencement

www.dbgq.edu/academics/reqgistrar/academiccalendar

Calendar Subject to Change
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DEGREES & REQUIREMENTS

Undergraduate Degrees Offered:

Associate of Arts

Associate of Science

Bachelor of Arts

Bachelor of Business Administration
Bachelor of Science

Bachelor of Science in Nursing

ALL Bachelor Degrees Require:

120 credits (minimum) of college work (Inclusive of UD Core Curriculum & degree requirements of at least one academic
major)

At least 30 of the last 36 credit hours earned must be earned in residence at the University of Dubuque. On-line courses
offered by UD are considered to be courses in residence, as are cross-registered courses offered at Clarke, Loras and
Emmaus Bible College.

A minimum cumulative grade point average of 2.0 for all work completed at UD.

A minimum grade point average of 2.0 for all courses taken in a major is required unless a particular major requires a higher
grade point average

A grade of C or better when the minimum acceptable grade is stated to be a C (a grade of C- will not suffice).

Review departmental descriptions for details of specific degree requirements of each Bachelor’s degree offered.

Both the Bachelor of Arts and the Bachelor of Science degrees include a reasonable balance of three components:

A major providing depth of preparation in an academic or professional field.

A general education providing basic university-level skills or foundational courses in math, science, religion,
composition and rhetoric, communication, computer literacy and wellness, as well as pillar courses in the liberal arts
and sciences that focus on social development, aesthetics, stewardship and global awareness.

Electives chosen to fit the student's preferences or needs. (It is recognized that the number of these electives may be
fewer in some degrees because of accreditation requirements, but the inclusion of some electives is important.)
Although not every program follows the definitions found below, for the most part the University of Dubuque ascribes
to the following criterion when determining whether a major is offered as a BA or BS degree.

Bachelor of Arts Degree:

is usually broader in focus than a Bachelor of Science degree.

requires a minimum of 120 credits for the degree; a minimum of 30 credits are required in the major, of which at least
18 credits are at the 300-400 level.

may require or offer as electives, additional courses in the humanities beyond the general education requirement.

is normally awarded in such majors as literature and language, communication, fine and performing arts, business,
psychology, Christian studies, sociology, and criminal justice.

Bachelor of Science Degree:

typically involves professional programs in technical and scientific areas.

requires a minimum of 120 credits for the degree; a minimum 54 credits are required in the major.

requires at least one higher level math, lab science, or computer technology course beyond the general education
requirement.

is normally awarded in such majors as chemistry, biological sciences, wellness and exercise science, computer
information systems, aviation management and flight, digital art & design, education, and nursing.

Page | 8



SPECIFIC DEGREE REQUIREMENTS for AA and AS degrees

Associate of Arts (AA)

A minimum of 64 credits.
Core curriculum requirements.

Elective credits may be concentrated into a specific area of interest if the student chooses.

Minimum cumulative grade point average of 2.0 for all work completed.
At least 30 of the last 36 hours must be completed in residence at the University
of Dubuque.

Associate of Science (AS)

A minimum of 64 credits.

Core curriculum requirements.

Elective credits are to be concentrated, as specified, in departments that offer the BS.
Minimum cumulative grade point average of 2.0 for all work completed.

At least 30 of the last 36 hours must be completed in residence at the University

of Dubuque.

Page | 9



CORE CURRICULUM

PILLARS OF THE UNIVERSITY OF DUBUQUE EDUCATION

As part of our Mission, the University of Dubuque aims to prepare students for successful, professional careers and fulfilling lives by
providing them with an education that encourages their growth as whole persons. At UD, we combine professional preparation and
the liberal arts to create programs that serve our students. As a Presbyterian university that values its roots in the Reformed
theological tradition, we believe that every aspect of our lives should be lived in love for God, service to others and enjoyment of all
that we have been given. The University of Dubuque undergraduate program fosters student development in seven areas:
Scholarship, Spiritual Growth, Social Development, Professional Preparation, Aesthetic Appreciation, Global Awareness, and
Stewardship. These provide the “pillars” of the students’ education. In each of the pillar areas, students take courses and participate
in activities that help them learn to think critically, analytically, and synergistically; communicate effectively in writing and speaking;
appreciate diverse perspectives; articulate mature viewpoints; respond ethically; and apply technology effectively.

1. SCHOLARSHIP

Definition: Knowledge and understanding in an academic major, in the liberal arts, and across multiple disciplines.

Explanation: Central to the University’s Reformed tradition is the love of learning. Education at the University of Dubuque helps
students develop patterns of scholarship that make them effective learners throughout their lives. UD students are nurtured in the
virtues of scholarship, passion for learning, understanding of causal and conceptual connections, ability to reason and communicate
effectively, and the mastery of skills that enable them to explore ideas and find answers for themselves. Each graduate will have
developed depth of knowledge in a particular field of study and had the opportunity to develop a world and life view based on his or
her understanding of the field, the liberal arts and the values of the Judeo-Christian tradition.

2. SPIRITUAL GROWTH

Definition: Knowledge and understanding of Christianity and other global faith traditions, and development of one’s relationship to
God.

Explanation: Sensitive to the fact that our students come from various backgrounds, including different faith perspectives, the
University seeks to foster in each student an understanding of and response to the Christian faith. Through core courses required of
all students, elective courses, and student activities, the UD experience is designed to encourage growth in each student’s
relationship to God and in each student’s understanding of the faith perspectives of others on campus and in our diverse world. By
participating in courses and activities at UD, each student has the opportunity to consider his or her beliefs, scholarship, and life in
the context of the Christian tradition.

3. SOCIAL DEVELOPMENT

Definition: Knowledge and understanding of positive patterns of individual and group wellness and responsible cultivation of
community involvement and service.

Explanation: The University of Dubugue community nurtures its members as they develop into whole, responsible individuals. Our
Presbyterian heritage encourages a positive attitude toward one’s physical, psychological, and spiritual health and a life of caring for
others. Learning to serve others is a key aspect of our educational experience, both in and out of the classroom. Courses, campus
activities and service opportunities encourage students to consider the effects of their life choices on themselves and others. Our
student life program offers many opportunities for students to grow toward mature adulthood, to develop personally and
interpersonally, and to contribute to a lively community of life and learning on campus. Campus leadership opportunities prepare
students to contribute to their families, religious communities, social organizations, businesses, and communities after graduation.

4. PROFESSIONAL PREPARATION

Definition: Knowledge, understanding and application within a professional area and flexibility and abilities leading to success in
many fields.

Page | 10



Explanation: The Reformed theological tradition in which we have our institutional roots emphasizes that all work can be a vocation,
a calling from God. Thus the University of Dubuque seeks to prepare men and women not just for jobs, but for lives of fulfilling work
and service. Through opportunities to explore a variety of interests, the UD education enables each student to discover a major field
of study. Courses and internships within majors provide students with in-depth education in that field. The UD education also seeks
to ensure professional success through strengthening the students’ abilities to think, to solve problems, to write and communicate
effectively, and to develop other transferable skills, all of which prepare students for the many career changes faced by most college
graduates in today’s world.

5. AESTHETIC APPRECIATION

Definition: Knowledge, understanding and appreciation of artistic interpretations and representations.

Explanation: By providing opportunities to study and experience the many forms of artistic expression, the University of Dubuque
fosters intellectual, emotional, and spiritual development among students. In literature, the visual arts, dance, drama, and music, we
not only find aesthetic pleasure, but we learn about other people’s ideas, beliefs, and experiences, and we come to a deeper
understanding of our own. The curriculum and various cultural programs on campus and in the community help students further
their knowledge and understanding of the arts, and grow in their appreciation of the beauty of creation as it is expressed through
various manifestations of human creativity.

6. GLOBAL AWARENESS

Definition: Knowledge and understanding of the cultural, social, and spiritual diversity that makes up the world community.

Explanation: We recognize that one cannot comprehend the full beauty of the world from the perspective of any single culture.
Thus, through courses, events on campus, language learning, and international travel, a student at the University of Dubuque
develops an understanding of other people and cultures. Students are helped to understand practices, ideas, and beliefs that are
important to other cultures and given opportunities to experience aspects of these cultures. Our global focus points to the
contributions of all cultures to the collective human wisdom and accents our responsibilities to God’s larger human family.

7. STEWARDSHIP

Definition: Knowledge and understanding of and care for the health and sustainability of all of creation, including both the human
and natural dimensions of our environment.

Explanation: The University of Dubuque seeks to produce good caretakers of God’s world. Through both formal and experiential
learning opportunities, the UD student develops an understanding of the basic processes that underpin ecological communities and
the complex interactions of human activities on the environment. The University curriculum encourages students to integrate their
knowledge and understanding of ecological processes with ethical and spiritual wisdom so that they can improve their lives and their
community in ways that sustain the health of the earth.

College Learning Outcomes
On completion of their studies in the seven pillars, graduates of the University of Dubuque will be able to demonstrate:

1. Competence in critical, analytical, and synergistic thinking.

Ability to recognize when information is needed and locate, evaluate, and use it effectively.

Knowledge of the Judeo-Christian tradition and other faith traditions, and in spiritual and moral understanding.

Competence in effectively communicating viewpoints through writing and speaking.

Effective use of technology.

Knowledge and skill in a field of study and preparedness for professional success in his or her vocation.

Understanding of the Arts, and appreciation of the beauty of God’s creation as expressed through various manifestations of

human creativity.

Appreciation of diverse perspectives through exposure to practices, ideas, and beliefs of diverse cultures.

9. Preparedness to be good stewards of God’s world, with an integrated knowledge and understanding of ecological processes
and ethical and spiritual, wisdom to improve their life and their community in ways that sustain the health of the earth.

NoubkwnN

i
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CORE REQUIREMENTS

|I. WORLDVIEW SEMINARS

e  World View Seminar One: WVS 101 (3)
Taken first year
e World View Seminar Two: WVS 201 (3)
Taken after completion of WVS I. WVS | and Il are interdisciplinary courses having a common syllabus.
e World View Seminar Three (3)
Any approved interdisciplinary course. See course list on page 14
e  World View Seminar Four (1-3)
Generally taken in Senior year in a student’s major department.

Il. GENERAL COLLEGE REQUIREMENTS

Category One:
General Required Courses

e Math or Logic Course:
(3 or 4 credits, minimum grade of C):
Select one of the following:
1. MATH 111: Collegiate Mathematics
2. MATH 112: College Algebra or any higher-level math course
3. PHL 114: Logical Reasoning

e Science Lab Course (4 credits): Any 4-credit Science Lab Course

e Speech Communication: COM 101 (3) (minimum grade of C)

e Introduction to Computers: CIS 101 (3) or CIS 103 (3) (minimum grade of C)
e Composition and Rhetoric: ENG 101 (3) (minimum grade of C)

e Introduction to Research Writing: RES 104 (3) (minimum grade of C)

e Judeo-Christian Tradition (3)
Select one of the following:
REL 110 REL 210
REL 115 REL 215
REL 116 REL 220
REL 118 REL 221
REL 121 REL 331

e Physical Education:
A total of two activities from the following options:
1. Courses for credit: HWS 110, THEA 235, 238 or 240
2. Record of participation in an activity sponsored by the UD Recreation Program, including fitness classes and
intramurals.
3. Participation in ROTC Physical Training

OR Participation in an inter-collegiate sport at UD for one full season.

Please see the Registrar’s office for an alternative course for students with a documented medical exemption.
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Category Two: Pillar Courses

e Social Development: 1 course from among the following:

SOC 111
SOC 112
SOC 228

e Aesthetics: 2 courses, 1 from Area A and 1 from Area B
Area A: 1 course in Literature

Area B: 1 course in Fine and Performing Arts from among the following:

ART 111
ART 112
ART 150
ART 221
ART 230
ART 367
ART 368

e Stewardship: 1 course from among the following:
BIO or EVS 246
BIO or EVS 368

BIO 125
BIO 221
BIO 223
BIO 250

¢ Global Awareness: 1 course from Area A and 1 selection from Area B

EDU 119
COM 210
PSY 110

THEA 105
THEA 115
THEA 130
THEA 217
THEA 220
THEA 224

EVS 256
BIO 264

PRF 200

ENG 112, ENG 260, ENG 328, PHL 355, PHL 356, SPAN 412

MUSC 111
MUSC 211
MUSC 215
MUSC 236
HIST 301

CHM 119
EDU 210
PHL 214
EVS 333

Area A: 1 course from among the following:

REL 251
REL 253
REL 255
ECON 102
BAC 328

HIST 121
HIST 122
HIST 234
HIST 277
PHL 261

INTL 115
INTL 215
INTL 315
SPAN 411
COM 328

Area B: Select one of the following:

1. Foreign Language (1 college term/3 credit minimum)
2. Study abroad (minimum of 1 credit or certification of participation in a study abroad program)
3. CCS 101: Cross-Cultural Study in the United States or HIST 260: Archival Research

This course may be offered in the Dubuque area or at various locations in the US.

NOTE: Students are exempt from the Global Awareness Area B requirement if they have completed 2 years of one foreign language

study in high school. Students may also use CLEP credit or AP credit to satisfy this requirement.

lll. J-Term Requirement

The academic calendar of the College is made up of two 4-month terms and one 3-week January term (J-Term). The J-Term provides
opportunities for students to accelerate their academic progress by taking a class between the fall and spring terms. J-Term also
permits students to take advantage of special interdisciplinary and experiential courses, many of which include a component of

off-campus study.

New students (0-23 credits) will be required to complete two J-Term courses in order to earn a bachelor's degree from UD. One
J-Term course must be taken during the student's first year. Transfer students with more than 23 credits will be required to
complete one J-Term course.
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J-Term special topics 281 (3)

J-Term special topics courses offer students the opportunity to be engaged in an intensive education opportunity relevant to the
sponsoring discipline for which there is no special course offering in the main curriculum. The course is offered in an accelerated
format where students learn through “doing”. In J-Term, students learn by applying content, reflecting on doing, and by developing
meaning from direct experience with course content. It is the intent of every course to help students develop an appreciation for the
topic in an effort to promote life-long learning.

IV. Other Requirements:

International Students —in order to assist international students with the transition to the culture and expectations at the University
of Dubuque, students will be enrolled in SDV 110, a college success course, during their first term at the university. SDV 110 is a
required 1 credit course and is 8 weeks in length. The course is designed to help students understand various campus policies and
navigate campus resources. SDV111 is a 2-credit optional course that addresses study strategies and time management, among
other important skills. See course description below for more detail.

Because of the importance of language acquisition on college success, International students placed in stretch (5 days/week) ENG
090 and 101, need permission from the Academic Affairs Office to drop or withdraw from the course.

SDV 110-The American College Experience (1)

This course is for incoming first-year international students at the University of Dubuque. This course will focus on acclimating
students to UD and the American education system. This course incorporates cultural experiences, introduces students to available
resources, and highlights study skills and college student expectations. Students who successfully complete this course will be aware
of the resources available to them on campus and in the community. This course is a prerequisite for SDV 111, College Study Skills.

SDV 111-College Study Skills (2)

College Study Skills is specifically developed for first-year international students at the University of Dubuque. This course will focus
on improving the strategies and skills that students use to successfully meet the expectations of college-level curriculum. Topics
covered will include note-taking, test taking, reading comprehension, time management, and professional communication. Students
who successfully complete this course should feel confident in their personal application of the study skills taught throughout the
semester. Prerequisite: SDV 110 or Instructor Consent.

World View Il Courses
(at time of catalog publication — subject to change)

ART 368  Art & Culture Trips

AVI130  Aviation History

AV1401  Applied Aerodynamics

BAC340 Effective Communication in Business
BAC346  Accounting Information Systems

CCS 150 Bullying: Waiting on the World to Change
CIS 205 Web Publishing

COM 354 Language and Social Identity

EDU 303  Reading and Writing in Content Areas
ENG 328  Environmental Literature

EVS 246 Ecology

PHL 214 Environmental Ethics

PHL 321 Philosophy of Religion

PSY 310 Social Psychology

HIST 301  Music’s Impact in History

MUSC 368 Music & Culture Trips

MATH 230 Introduction to Statistics

THEA 228 Great Plays Analysis
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ACADEMIC POLICIES

Academic Advising

Students are responsible for planning their own programs and meeting requirements. Each student will have an academic advisor to
provide assistance in designing a program and scheduling classes to meet the objectives of the college and the student. It should be
noted that while academic advisors aid students in this way, the responsibility for meeting all graduation requirements rests with
the student. Advisors are provided to assist students in planning their academic programs. They are not authorized to change
established policy of the University. Any advice that is at variance with established policy must be confirmed by the Academic Affairs
office. Once a student is ready to declare or change their major, he or she should arrange to be assigned an academic advisor within
that field or department. Forms for changing academic advisors are available in the Registrar’s Office. For more information on the
Center for Advising, see page 32.

Academic Major
All students completing a bachelor’s degree are required to have a departmental major; a minor is optional. An academic major
should be selected no later than the end of the sophomore year. At least 12 credits in the major must be completed at the University
of Dubuque, although some majors may require more, while others may not accept any transfer credits (e.g. nursing).
e The requirements for a major are described in the departmental listings.
e Forthe completion of a degree, students must achieve a cumulative grade point average of 2.0 (a C average) for all credits
taken at the University of Dubuque and for all credits required for the chosen academic major, unless a specific major
requires a higher GPA for credits within that major. See departmental listings for details specific to the major.

UNIVERSITY OF DUBUQUE - Undergraduate Academic Majors
e Accounting
e Applied Aviation Technology
e Aviation Management

e Biology
e  Business
e Chemistry

e  Christian Studies

e Communication

e  Computer Forensics and Security
e Computer Information Systems

e Computer Information Technology
e  Criminal Justice

e Digital Art and Design

e  Economics

e Elementary Education

e English

e  Environmental Science

e Fine and Performing Arts

e  Flight Operations

e Health Care Administration — LIFE Program only
e Human Health Science

e Human Resource Management

e Liberal Studies

e  Marketing
e Mathematics
e  Nursing

e  Philosophy and Ethics

e  Physical Education Teaching, K-12

e  Psychology

e Secondary Education (Biology, English, Environmental Biology, Chemistry, Mathematics, General Science)
e  Sport Marketing and Management

e Sociology

e Wellness and Exercise Science
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Academic Minor

A minor consists of 15 to 27 credit hours in an area of study, as described in the departmental description. When selecting a minor,
students may wish to choose one that complements or enhances their major. If the major was chosen for its career application, then
the minor may serve to expand one’s perspective or to support a secondary interest. Students should declare their selection of a
minor or minors with the Registrar’s Office. Students must achieve a cumulative grade point average of 2.0 (a C average) for all
credits taken at the University of Dubuque and for all credits required for the chosen academic minor, unless a specific minor
requires a higher GPA for credits within that minor. See departmental listings for details specific to the minor.

UNIVERSITY OF DUBUQUE - Undergraduate Academic Minors

e Accounting
e Aviation Management

e Biology
e Business
e Chemistry

e  Christian Studies

e Communication

e Computer Information Systems
e  Computer Information Technology
e  Computer Security

e  Criminal Justice

e Digital Art and Design

e  Economics

e  Education

e English

e Environmental Science

e  Flight Operations

e Gender Studies

e Health, Wellness & Sport

e History
e Human Resource Management
e  Marketing

e Mathematics

e  Military Science

e  Music

e Natural Resource Management
e  Philosophy and Ethics

e  Psychology

e Religion
e Sociology
e  Spanish
e Theatre

e Web Design and Development

Multiple Academic Majors/Minors

With proper planning of academic class scheduling, students may be able to complete multiple majors or minors within the
minimum of 120 credits required for the undergraduate degree. To declare additional majors or minors, students are requested to
fill out a declaration of major/minor card in the Registrar’s Office.

If a student wishes to complete a second major within the same academic department, a minimum of 15 credits must be unique
between the first and second major. This policy does not apply to students pursuing a major and a minor within the same academic
department. In instances where a student wishes to double major in two different degree programs (e.g. BBA in Business, BA in
Sociology) the student must declare their primary degree, as only one degree can be earned with a minimum of 120 credit hours and
less than 150 credit hours.
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Double Degree

Students currently enrolled at the University of Dubuque who wish to pursue two undergraduate degrees simultaneously (e.g. BBA
in Business, BS in CIT) must satisfy the program requirements for both degrees as well as completion of a minimum of 150 credit
hours.

Individually-Planned Major (IPM)

In consultation with the academic advisor, a student may design an interdisciplinary major. The IPM will combine courses from two
or more disciplines to form a coherent design. Included in the design will be introductory level work, substantive content
development, and a comprehensive, capstone project. An IPM must be declared prior to the start of the student’s Senior year and
approved by the Academic Affairs Office and a faculty committee representing the various disciplines of the IPM.

College/Seminary Cooperative Program

3/3 Program (BA/MDiv)

The University of Dubuque offers this unique program through which selected individuals whose vocational direction involves
Seminary studies can complete the Bachelor of Arts and the Master of Divinity degrees in an accelerated fashion. The 3/3 program is
geared towards the non-traditional student who has been out of high school for at least five years and who can demonstrate
significant life experience, such as having a previous career or raising a family. After the completion of at least 60 credits and most of
the Core curriculum and major requirements, students in this program may begin taking first-year Seminary courses. These
foundational courses are listed in the term schedule with a 400-level course number in the areas of Biblical Studies (BI), History and
Theology (HT), Ministry (MN), and Spiritual Formation (IN). Up to 32 credits from these approved Seminary courses will count
toward the 120 credit hours required for the Bachelor’s degree. Until all of the requirements for undergraduate graduation are
completed, 3/3 students maintain the status of undergraduates for financial aid and fee purposes. At the end of the term in which
the student completes all of these requirements, he or she is normally admitted to the Seminary MDiv program with the Seminary
courses he or she has already taken as an undergraduate student counting toward the first year of Seminary. Through this program,
students are able to shorten the time required to earn both the BA and the Masters degree by up to one year. Due to a variety of
individual circumstances, the time saved may be less.

3/3 Program Information
e A condition of acceptance is denominational endorsement. The Seminary requires that it receives a letter from the
appropriate church official acknowledging that the 3/3 program is an acceptable track for the student in question.
Endorsement only opens the program to the student. It does not guarantee acceptance nor does it prejudge success in the
program or in the ordination process. Once admitted, the Admission Office will encourage the student to remain in close
contact with his/her denominational leadership charged with oversight of the student through the ordination process.

e Students in the 3/3 program must first apply for and be admitted to the College program and provisionally to the Seminary.
Admittance into the College program does not guarantee admittance to the 3/3 program.

e Upon satisfactory fulfillment of all requirements for the Bachelor’s degree, the degree will be authorized, and the student
will normally be admitted to the Seminary, usually at the end of the fourth year of post-secondary study. Students in the
3/3 program may not enroll in more than 32 credits of Seminary work before completion of the Bachelor’s degree. College
students must be in good academic standing in order to enroll in Seminary classes.

e Students may transfer no more than two years (64 credits) of College work, and no Seminary work, to the 3/3 program.
Tuition will be charged at the College rate whether courses are taken in the College program or Seminary until the
requirements for the Bachelor’s degree are completed. Credits earned after the completion of the Bachelor’s degree will be
charged at the Seminary rate.

e |tis strongly recommended that students major in one of the disciplines in the Humanities or the Social Sciences.

e  Persons admitted to the 3/3 program will be eligible for either College or Seminary housing, and will be welcomed in both
communities.

3/2 Program (BA/MAMD Program)

The University of Dubuque offers an accelerated Bachelor of Arts in Christian Studies/Master of Arts in Mission Discipleship 3/2
program to qualified students. The same regulations apply as in the case of the 3/3 program, with the exception that students spend
less time in the Seminary fulfilling the requirements for the MAMD degree.
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Law School 3 + 3 Programs

The University of Dubuque has “3 + 3” agreements with several Law schools. The agreements enable students to earn their
undergraduate degree and law degree in six years. The B.A. or B.S. is awarded from the University of Dubuque following the
successful completion of the first year of law school.

Because of the intensive nature of the undergraduate program, students who wish to participate must declare their intention by the
end of their first semester. Students interested in the program should have at least a 24 on the ACT and a minimum high school
grade point average of 3.50. For more information, contact the Registrar’s Office.

Learning Institute for Fulfillment & Engagement (LIFE Program)

The University of Dubuque’s LIFE program offers accelerated degree programs for adult learners. LIFE’s programs and services are
available to students who are at least 23 years old and who have a minimum of three years full-time work experience. For admission
requirements, advising, current program listings, and schedule of classes, contact the UD LIFE office at (563) 589-3939.

CLASSIFICATION OF STUDENTS

Any currently enrolled student who has been admitted to the college and is pursuing a degree program is classified in the following
way:

0-23.99 credit hours — First year
24-57.99 credit hours — Sophomore
e 58-89.99 credit hours — Junior
e 90 or more credit hours — Senior
Classification is based on all credit hours earned including transfer credit hours and credit by examination.

Full-time Degree-seeking Students

Full-time degree-seeking students are those who were admitted to the University with the expectation of completing a college
degree and are enrolled in 12 credits or more during each term. It is possible to earn a University of Dubuque bachelor’s degree in
any of our regularly offered majors within eight terms, and most students who earn University of Dubuque bachelor’s degrees
complete them within this time.

Part-Time
Part-time students seek the degree while enrolled in fewer than 12 credits during a term.

Unclassified Students

A student who has not fulfilled the admission requirements or is not pursuing a degree is designated as an unclassified student.
Unclassified students are allowed to enroll in no more than two regularly scheduled courses in any given term on a space available
basis. Once a student has earned 12 credits as an unclassified student, s/he must apply for admission to continue taking classes or
seek permission from the Academic Affairs Office.
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REGISTRATION

Academic Calendar - http://www.dbqg.edu/Academics/Registrar/AcademicCalendar/ (see also, pages 6-7)
Registrar’s Office Forms - http://www.dbg.edu/Academics/Registrar/Forms/

Registration dates for the fall and J-Term/spring terms can be found in the Academic Calendar (see pgs. 6-7 or above link). The
Registrar’s Office may be contacted to confirm registration dates. Once registration has been completed, students are responsible to
the University of Dubuque, financially and academically, until they officially change their status.

Add/Drop Periods

For full term (15 week) courses, students may add classes through the fifth day of classes without instructor approval. Students may
add a class in the sixth through tenth days of classes with the written approval of the faculty member teaching the class. Students
may drop classes through the end of the tenth day of classes each term for 15-week courses.

For half-term courses, students may add a class during the first two days of classes each term with the written approval of the
faculty member teaching the class. With the written approval of their advisor, students may drop classes through the end of the fifth
day of the half-term. For J-Term courses, students may add a class through the first day of J-Term, assuming space is available.
Students may drop a J-Term course no later than the end of the second day of the J-Term. Written approval of advisor is preferred
but the Registrar’s signature may substitute for the advisor during J-Term.

Published add/drop dates can be found on the academic calendar at http://www.dbg.edu/Academics/Registrar/AcademicCalendar/.
For summer school courses, including published add/drop dates, refer to http://www.dbg.edu/Academics/Registrar/SummerSchool/

Prerequisites

Some courses require specific learning objectives to be met prior to admission in the course. In this catalog, course prerequisites are
listed at the end of each course description, should they be required. Students must meet all stated prerequisites for a given course
before registering for that course. Students enrolled in a course without meeting the required prerequisites will be dropped from
the course. The student is encouraged to work with their academic advisor to locate another course.

Academic Course Numbers

Undergraduate-level courses are numbered at the 100, 200, 300, and 400 levels. This course numbering system provides a general
structure to guide students in course selection. The 100-level courses are geared for First-year students, the 200-level for
sophomores, and the 300- and 400-levels for students with Junior and Senior standing.

Hour Load

A full-time load is defined as being any combination of 12-16 credits of day, evening or online classes. A tuition overload charge is
made for each credit over 16. Exceptions to the charge for more than 16 credits are made only for credits earned in music
performance, drama performance, study tours, ROTC courses and some flight courses.

To allow time for adequate focus on school work, students are not allowed to register for more than 19 credits per term (fall or
spring). Should an exception be warranted to exceed 19 credits due to an extreme situation, the student must present a written
petition for approval to the Academic Affairs Office prior to registration for that term. Students who are enrolled at University of
Dubuque may not receive credit for courses completed at another institution during the same academic term, unless prior
permission has been obtained for cross enrollment or concurrent registration.

The total academic load carried at all institutions combined may not exceed the number of credit hours for which the student would
be allowed to register at University of Dubuque for the given term (19 for Fall/Spring, 3 for J-Term, and 12 for summer).

Cross-Registration

University of Dubuque students may take courses at Clarke University or Loras College on a space-available basis if they are not
offered by the University of Dubuque. Core curriculum requirements in disciplines taught at UD may not be met through cross-
registration. Courses in a student’s major taken on another campus must meet the specifications of the major department at the
University of Dubuque. A student must have a cross-registration form (available in the Registrar’s Office) signed by the Registrar and
if the graduation requirement is part of the major or minor, approval of the department head is also required. Students who cross-
register must follow the academic policies and academic calendar of the institution offering the course. Students must abide by the
college/university catalog or bulletin and course syllabi for courses offered at another institution.
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Audit of Courses
Students wishing to enroll in courses without earning college credit should register as auditors. Refer to the Add/Drop Period policy
for details regarding registration deadlines and requirements. Completion of a registration (add/drop) form is required. The
instructor’s signature is required. An audit course will not count in the number of total hours attempted. The auditor is not
responsible for course requirements such as papers and examinations. The grade assigned at the end of the term shall be AU (audit).
There are only a few circumstances where an audit may be useful: These include:

e if you want to explore an area unrelated to your major and the course is outside of your primary interests;

e if you want a review of an area you are already knowledgeable in, or;

e if a course is of particular interest but would require an extraordinary effort for you to take for a grade along with your

other planned courses.

Students who are enrolled in a credit-bearing course may not change their status from credit-bearing to an audit status after the end
of the Add/Drop period for the given term. Audited courses are included on a student’s transcript. Audited courses may not be used
to satisfy any graduation requirements (i.e. majors, minors, core, etc.). For safety and privacy issues, certain programs may not
allow courses to be audited. Students are encouraged to seek approval from both the course instructor and the Department Head of
the sponsoring program prior to enrolling in a course as an auditor.

Enrollment Confirmation

Upon successful registration, the student will be able to review in MyUD his/her schedule confirming the classes selected, the credit
load, the class meeting times, and the room assignments. Students who have financial obligations will not be able to register until
the Student Accounts Office informs the Registrar’s Office that the issue has been resolved and it is permissible for the student to
register.

Withdrawal from Courses

A student may withdraw from a 15-week course if it is past the add/drop period and prior to the 60% completion mark of the term
or subterm. The official withdrawal date is published in the academic calendar. The regulations are: 1) through the tenth day of
classes, the course will be deleted from the student’s record; 2) after the tenth day of classes and through the withdrawal deadline
date, a grade of “W” will be recorded. Withdrawal from abbreviated terms such as J-Term or summer sessions must be
accomplished by the date that represents 60% completion of the term. Published withdrawal dates can be found on the academic
calendar at http://www.dbg.edu/Academics/Registrar/AcademicCalendar/. For more information about summer school, including
published withdrawal dates, see http://www.dbg.edu/Academics/Registrar/SummerSchool/

Independent Study Courses

Independent study courses may be taken in the area of the student’s major. These courses are offered to students with Junior and
Senior standing only and are limited to six hours in a department. A Learning Contract is required of all independent study courses.
Learning Contracts must be approved by the department head and the Academic Dean and must be submitted at time of
registration. Learning Contracts are available online at http://www.dbg.edu/Academics/Registrar/Forms/.

Independent study courses may not be used to satisfy Core curriculum requirements (with the exception of J-Term) and are offered
at the discretion of the instructor.

Tutorial Courses

Some courses offered by the college may be taken tutorially, by degree candidates only, if there are extenuating circumstances.
Approval by the Academic Affairs Office is required. The student should confer with the professor for specific guidelines required for
a course taken tutorially. Learning Contracts must be approved by the department head and the Academic Dean and must be
submitted at the time of registration. Learning Contracts are available online at http://www.dbg.edu/Academics/Registrar/Forms/.

Internships

Many academic programs provide an opportunity for out-of-class learning through work place and community service internships.
The internships, offered to students at the Junior and Senior levels, are designed to enrich the chosen academic major. Students are
required to consult with their Faculty Advisor at least 30 days prior to the start of a term to discuss and complete all required
paperwork including: syllabus and assignments; student review; learning agreement; and hold harmless agreement. The bulk of the
“work hours” of an internship must be completed in the term in which the student earns credit for the internship. Although most
internships are 3 credits in length, no more than 12 credits of students’ entire degree programs can be earned through internships
and no more than 9 from the same placement site. Only students officially registered for their internship course (verifiable through
MyUD) can begin working at the placement site.
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Reserve Officers Training Corps
The Reserve Officers Training Corps program (ROTC), which may lead to a commission in the military services, is available at the
University of Dubuque. Students may earn academic credit while completing the program.

Post-Graduation Additional Majors

Upon application to the Office of the Registrar, a graduate of the college may have a notation added on the permanent record
indicating the post-graduation completion of the requirements for an additional major. To qualify, students must meet the major
requirements stated in the catalog in effect at the time of their graduation. If the major is not completed until after ten years
following the date of graduation, the catalog requirements at the time of completion will apply.

Withdrawal from School

Any student, whether full-time or part-time, wishing to withdraw from school prior to the end of the term, must complete an online
withdrawal form, found at www.dbg.edu/Academics/Registrar/OfficialWithdrawal/, by the last date to withdraw for the term (see
published academic calendar). The request will be reviewed and processed by the Office of Admission. Because withdrawal from
courses may affect financial aid, a student should consult with the financial planning office prior to withdrawing from school. A
letter grade of “W” will be assigned to each course unless a final grade has already been recorded.

Students needing to withdraw from school after the deadline but before the term ends, will first need to seek approval from the
Academic Affairs Office. Exceptions to the withdrawal policy may include reasons such as medical, bereavement, or military
deployment. If the withdrawal after the deadline is approved, the student will have the following options:
1) Receive a grade of “W” for all courses that term.
2) Receive a letter grade for any course for which the instructor of the class believes sufficient work has been completed. An
Incomplete grade will only be assigned if the instructor agrees and if a specified date for completion of remaining work is on
file in the Registrar’s Office.

Students leaving the College without officially withdrawing will have their work evaluated on the same basis as other students, and
appropriate grades will be assigned by their instructors.

Students wishing to withdraw from school after the conclusion of the term must complete the online withdrawal form, found at
www.dbg.edu/Academics/Registrar/Official Withdrawal/.

Medical Withdrawal

In circumstances when a physical or mental iliness prevents an enrolled student from completing the semester and an incomplete
grade is not warranted or feasible, a student, guardian, or appropriate University of Dubuque administrator may request a medical
withdrawal from school. These withdrawals must be thoroughly documented and requested in writing to the Academic Affairs Office
no later than 30 days after the last day of class attendance or by noon on the last day of classes, whichever occurs first. In cases of
medical withdrawals, students receive a grade of W in all courses in progress at the time of the withdrawal, unless a final grade has
already been recorded.

Student Military Leave Policy

The University of Dubuque supports its students who are members of a military unit and are called into active military service by the
United States. To assist them, as well as protect and safeguard their status as University of Dubuque students, the University has
adopted the following guidelines:

Exit Procedures for Students Called to Active Military Duty:

To initiate a military leave from the University of Dubuque the student must contact the Registrar's Office. This office will collect
the proper information and paperwork from the student which must include written documentation of the military instructions.
The Registrar's Office will then inform the appropriate offices of the student's military leave. Because every student's situation is
different, each leave will be handled on a case-by-case basis.

However, certain basic procedures are applicable and these are described in the following paragraphs.

Academic Provisions and Tuition Refunds:
1. The student will receive a full refund of tuition and fees paid to the University of Dubuque if the request for withdrawal due
to military service is filed prior to the last day to drop classes.
2. The student will have a choice of three options if the request for withdrawal is received after the last day to drop classes:
a) A full refund of tuition and fees, no credit awarded for work completed during the semester, and receipt of ‘W’
grades for the term.
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b) Anincomplete grade in all courses with the right to complete all coursework at a future date without further
payment of tuition or fees. In this case, there will be no tuition refund for the present term.

c) Agradein each course, if the professor of each class believes sufficient work has been completed. In this case,
there will be no tuition refund.

d) Options b) & c) may be combined should circumstances warrant.

Residence Halls and Meal Charges:
The student will receive pro-rated refunds for their housing and meal-plans, if applicable, based on the percentage of days
registered at the University.

Financial Aid Ramifications:
Students are urged to submit documentation of their military activation to the Student Financial Planning office. This office will
determine the impact on any federal, state or institutional financial aid awards that have been provided to the student.

Re-Enrollment:

When the student is ready to return to the University of Dubuque, he/she will need to re-apply for admission through the Office of
Admission. There is no fee for this process. If a student elected to take an incomplete in one or more courses, he/she has until
the end of the re-admittance term to complete the appropriate coursework. If the course is no longer offered or if the faculty
member is no longer with the University, the returning student will receive a full tuition credit for a replacement course.

A policy cannot address every circumstance that may arise when students are called to active duty, therefore, please consult with
the Registrar’s Office. Appeals of a decision made by the Registrar’s Office may be made to the Academic Affairs Office.

CREDIT FOR PRIOR LEARNING

In some cases, students may receive University of Dubuque credits for demonstrating that they have already achieved certain
learning outcomes that are the focus of UD coursework.

Advanced Placement

College credit is awarded to those students entering the University of Dubuque from high school who present proper evidence of
having taken college level Advanced Placement (AP) examinations in one or more subjects with the College Entrance Examination
Board, provided the scores are sufficiently high. Students are required to present the Registrar official AP score reports prior to
enrolling for their first term of attendance at the University of Dubuque. An AP score of 3 or higher will earn credits in accordance
with the credit value of the equivalent University course.

College-Level Examination Testing (CLEP)
The College-Level Examination Program® (CLEP) offers you the opportunity to receive college credit for what you already know. Earn
qualifying scores on any of the 33 introductory-level college subject examinations and accelerate your education. The 90-minute

exams are administered at the University of Dubuque in the Academic Success Center (ASC). For information on current exam fees,
call 563-589-3262.

To find out more about CLEP, please go to www.collegeboard.org/CLEP. There you will find a list of the examinations available
through CLEP, a list of the colleges and universities that offer class equivalencies for CLEP exams, and exam preparation materials.

CLEP exams may be scheduled at the University of Dubuque as allowed by available space in the Academic Success Center (ASC).
Please schedule a CLEP exam at least one week ahead of the time you would like to take the exam. For more information on
scheduling and fees for non-UD students, please contact the ASC at 563-589-3262.

Credit by Examination

If appropriate, a student may seek to earn “credit by examination” for specific UD courses by passing a special examination prepared
by the instructor of a course. For additional information and to apply for testing, the head of the department should be contacted. A
student pursuing this option is not permitted to attend the regular course sessions prior to taking the examination. Permission of the
instructor must be obtained and a fee paid before such an examination is administered. Please note, departments are not required
to provide credit by examination.
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Credit for Non-Collegiate Educational Experiences (Armed Services)

College credit may be granted to veterans for service schools attended. Recommendations of the Guide to the Evaluation of
Educational Experiences in the Armed Forces, prepared by the American Council on Education, will be used to determine if credit
will be allowed. For further information concerning financial benefits and credits for service schools, contact the Registrar’s Office,
(563) 589-3748.

Portfolio of Experiential Learning

The portfolio program, administered by the Academic Affairs Office, is for those whose prior experiential learning cannot be
evaluated by any of the methods discussed previously. Students prepare a portfolio explaining and documenting how they achieved
specific learning outcomes that are the focus of UD coursework. The portfolio is assessed for possible credit by faculty in the
academic department petitioned.

To be eligible, candidates must be admitted students and have earned a minimum of 15 credits at an accredited college or
university, at least six of which must have been taken as a UD student. The maximum number of credits able to be earned via
portfolio is 20% of the total number of credits required for the departmental major. A fee equal to 20% of the current
undergraduate per-credit-hour tuition will be charged. Students interested in this option should apply to the relevant department.

ATTENDANCE, COURSE PARTICIPATION, AND PERFORMANCE EXPECTATIONS

Because the University of Dubuque is a learning community, the University expects students to:
e Attend all class sessions and other required activities
e Meet all deadlines
e  Prepare adequately for each class session using appropriate study strategies
e Have and use all textbooks and required materials
e Do their own work
e Listen actively and carefully in class, including following all directions
e  Participate in class activities and discussions
e  Write and speak effectively and appropriately

Faculty members establish specific attendance policies for their courses. Students will be informed of the policies by the instructor at
the beginning of the term. Unless otherwise specified by the instructor, students are responsible to make up all missed work.

Varsity Athletics Attendance Policy

The University of Dubuque recognizes the important contributions that athletics make to student learning. Student-athletes
participating in an athletic event will be excused from classes provided that they have an acceptable attendance record in the class.
It is the responsibility of the student to notify the instructor in advance of any absences and to make up all class work missed.

Administrative Withdrawal/Drop

Each term, the last date to withdraw from a course is established and published on the University’s website. Exceptions to this
policy can be petitioned with the Academic Affairs Office in cases of medical excuses, bereavement, deployment, or other
reasonable excuses. Students who regularly fail to attend class, fail to complete assigned coursework, or are disruptive to the
learning community may be subject to an Administrative Withdrawal (AW) by the Academic Affairs Office.

To Administratively Withdraw a student, the course instructor is to report any errant behavior to the Academic Affairs Office. The
Academic Affairs Office will work with the instructor and student to determine if an AW is warranted. Should it be warranted, the
Registrar’s Office will be notified to have the student withdrawn from the course. The Registrar will commence the withdrawal and
notify the student, the student’s advisor and the instructor.

In situations where a student has failed to attend a face-to-face class or has not been “actively engaged” in an online course within

the published Add/Drop period, s/he will automatically be administratively dropped from the course. This action may result in the
student being reduced to less than full-time enrollment status.
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GRADES

Final grades are recorded on a transcript of record located in the Registrar’s Office. The following system of grading is used in
reporting the quality of student work:

Letter Grade

Grade Points Comments
A 4.00 Superior
A- 3.67

B+ 3.33

B 3.00

B- 2.67

C+ 2.33

C 2.00 Average
C- 1.67

D+ 1.33

D 1.00

D- 0.67

F 0.00 Failing
Other Grades

P Pass (Credit)

| Incomplete

w Withdrawn

AU Audit

CR/NC Credit/No Credit

IP In Progress

Credit Grade (CR)

The grade of credit (CR) has no grade-point value and therefore no effect on the calculation of a student’s grade point average. The
CR signifies the completion of credits toward graduation with no grade point value attached to the credits. A grade of NC indicates
no credit was earned in a class.

Change of Grade

The only acceptable reason for a change of grade (except for “I”) after it has been recorded by the Registrar is that the faculty
member made an error in determining or recording the grade. To change a grade, the faculty member must complete a change-of-
grade request form indicating the cause of the error and must submit that form to the Academic Affairs Office. If the request is
approved, that office will forward it to the Registrar, who will record the change of grade.

Final Grade Appeal

Students may appeal final grades if they believe 1) there has been a violation, misapplication or non-application of a University rule
or policy, or 2) there has been a violation, misapplication or non-application of a specific course’s rule or policy according to its
syllabus.

Since appeals involve questions of judgment, recommended action that a grade be revised in the student’s favor will not be made
unless there is clear evidence that the original grade was based on inaccurate, prejudiced or capricious judgment, or was
inconsistent with official University policy or the policies set forth in the syllabus for the course. Students shall have protection
against inaccurate, prejudiced or capricious academic evaluation through the publication of clear course objectives, grading
procedures, and evaluation methods. At all levels of this final grade appeal process, students will provide written documentation
(e.g. copies of assignment instructions, rubrics, syllabi, graded papers, graded tests, other graded assignments, etc.) to substantiate
the appeal. Students who wish to appeal a final grade should contact the Academic Affairs Office.

The process specifies informal procedures and formal procedures that may culminate, when necessary, in a final grade appeal
hearing before a Final Grade Appeal Committee appointed by the Academic Affairs Office. Deadline for initiating a final grade appeal
is 25 class days into the next 15-week term.

Incomplete Grades
A grade of incomplete (I) may be assigned in a course when a student, because of circumstances beyond his or her control, is unable
to complete the required work by the end of the grading period. Prior to the end of the grading period, the instructor will fill out a
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Request for an Incomplete Grade (RIG) form, specifying the deadline for completion of the work. This form is sent to the Academic
Affairs Office for review before being forwarded to the Registrar’s Office, and an “1” is recorded on the student’s academic record.
When the course work is completed, as outlined on the RIG form, the instructor will assign a final grade and report it to the Registrar
by the conclusion of the following term (fall/spring). An extension for an Incomplete must be approved by the Academic Affairs Office.
The Registrar will monitor RIG forms on file each term and notify instructors on deadlines to submit final grades. If neither a grade
(after deadline) nor an extension has been received, the default grade (from the RIG form) will be recorded for the course. If no
default grade is recorded on the RIG form, a grade of F will be recorded. Any additional expense incurred with an “I” is the student’s
responsibility. Students may not graduate with incomplete grades on their academic transcript. Students enrolled in FLI courses will
be assigned an incomplete grade based on communication from the instructor to the Registrar’s Office. Students with an incomplete
in the FLI course are given one year from the end of the course to complete the course work.

Repeating a Course

A student who has earned a C- or less in any course may elect to take that course again in attempt to improve the grade. Students
may also take courses on a refresher basis, if they wish to repeat courses for which they already have college credit. Repeats may be
allowed if needed to improve one’s GPA for admittance into another program such as Nursing, Education or graduate studies.
Course repeats, when a passing grade has been previously earned, may not be used to meet the minimum credit completion
requirements. After a course is repeated, the credits and grade points already on the student’s record for that course shall no longer
be used to count toward total credits earned or cumulative GPA, and the results of the most recent attempt shall stand as official.
Withdrawal from a repeated course does not replace the previous grade earned in the course in the calculation of the student’s
cumulative grade point average.

Grade Point Average

The grade point average (GPA) is a quantitative index of a student’s scholarly achievement. The GPA is determined by dividing the
total number of grade points by the total hours for which the grade points were assigned. Courses in which grades of I, P, W, CR, AU,
or IP have been assigned are not included in computing the GPA. A grade of F is included in the computation.

UD GPA

UD GPA will be used in determining scholarships (when based on GPA after matriculation at UD), academic standing, eligibility for
graduation, graduation honors, and eligibility for athletics. UD GPA will include only those credits earned at UD and those earned
through cross-registration at Clarke University and Loras College.

Dean’s List
Full-time students (registered for and having earned 12 or more credits for the term) who earn a term GPA of 3.5 or above are
named to the Dean’s List. Dean's List is awarded for the fall and spring terms only.

Alpha Chi

The University selects students for membership in the lowa Zeta chapter of Alpha Chi, a national honor society that promotes and
honors academic excellence and exemplary character. Each spring, no more than 10% of the Junior and Senior classes, with a
cumulative GPA of 3.75 or above are invited to join the honor society. This high distinction recognizes these students’ outstanding
achievements.

Academic Standing / Academic Alert, Probation, and Suspension

Graduation at the University of Dubuque requires a minimum grade point average (GPA) of 2.00 for 120 credit hours of course work.
Any student whose UD GPA falls below 2.00 will either be placed on academic alert, placed on academic probation or academically
suspended from the University of Dubuque. Students must also maintain progress toward completion of their degree by
successfully completing a minimum of 12 credit hours each term (fall/spring).

The Academic Affairs Office will issue a written notice of probation or suspension to the student and the academic advisor.
Academic probation or suspension will be recorded on the student’s transcript.

NOTE: Please see the Financial Planning section of the University undergraduate catalog for details of the Satisfactory Academic
Progress policy as it pertains to financial aid eligibility.

Academic Alert: Students will be placed on academic alert when they have one of the following:
e acumulative GPA of less than a 2.00 but above the minimum level for academic probation;
e acumulative GPA of 2.00 or higher but have obtained a term GPA of less than a 2.00;
e orthey do not complete a minimum of 12 credit hours for the term.

Students who are placed on academic alert will be notified.
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Academic Probation: The following table indicates the minimum GPA needed in order to avoid being placed on academic probation:

*Attempted Minimum
Hours Cumulative GPA
0-16 1.60

>16-32 1.80

>32-48 1.90

>48+ 2.00

* A student will not be penalized if one of the following applies to him/her:
. He/she has In-progress flight courses.
. He/she has an incomplete grade(s) that will be completed by the end of the following term.
. He/she has completely withdrawn from the university earning all ‘W’ grades.

Students who are placed on academic probation must meet with both their academic advisor and the Academic Success Coach in
order to develop a plan for improved academic performance. Students on academic probation are limited to 13 credit hours and
will be required to create and follow an Academic Success Plan. Probationary students’ participation in extracurricular activities will
be dependent on completing the Academic Success Plan.

Academic Suspension:

First Year and Transfer students who earn a 0.0 cumulative GPA in their first term at the University of Dubuque are subject to
academic suspension. The suspension is appealable and the appeal process is outlined below.

Students on academic probation who do not perform satisfactory work towards removing themselves from academic probation
during the next term in which they are enrolled are subject to suspension or dismissal by the Academic Affairs Office. The university
reserves the right at any time to suspend any student who is not making satisfactory academic progress towards a degree. The time
period of suspension will be for at least one term (fall or spring). Students requesting to return to the University of Dubuque after
the suspension period should contact the Admission Office to apply for re-admission. Students returning to UD after being
academically suspended will be re-admitted on academic probation.

Students placed on academic suspension or probation at the end of a full term may have their academic records reviewed to
determine if any academic credits received for J-Term or summer coursework, either in residency or elsewhere, will affect their
academic standing. It is the responsibility of the student to notify the Registrar of any coursework taken prior to the start of the new
term.

Suspension Appeal Process

A student suspended from the University of Dubuque has the right to appeal. The information provided in that appeal is the basis
for decision from the Academic Standing and Admission Committee. Students who are readmitted after suspension and fail to do
satisfactory work toward achieving good academic standing may be dismissed from the University and will not normally be allowed
to re-enter at a later date.

A student that does not appeal his/her suspension and sits out the required term and then wants to return to the University of
Dubuque must request an application for re-admission from the Admission Office. Applications should be submitted one month
prior to the term for which the student wants to re-enroll, but the period between suspension and re-admission must include one
fall or spring term.

Re-Admission Application Process: A student must submit a written explanation of his/her time away. In the explanation, the
student must demonstrate a strong commitment to improving his/her past academic record. In addition, a student who has been
suspended and wishes to apply for re-admission must meet the criteria found in his/her letter of suspension from the University.
The criteria normally include successfully taking courses elsewhere and/or receiving counseling/study skills assistance for an
extended period of time.

Academic Bankruptcy

Academic bankruptcy removes the grade point factors of previous semesters taken at UD from a student’s cumulative grade point
average, but the course(s) and grade(s) remain on the student’s academic record. The semesters so approved are marked “Academic
Bankruptcy”. A limit of two semesters may be academically bankrupted.
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Declaration of Academic Bankruptcy Qualifications

1. Student must have previously been enrolled at the University of Dubuque as an undergraduate student and be returning as
an undergraduate student.

2. Student must not have been enrolled at the University during the previous three years.

Student must complete at least 12 credits and earn a minimum GPA of 2.75 before a request can be submitted.

4. All ‘incompletes’ or missing grades with in a semester whose grade factors are used for bankruptcy must be resolved before
the semester can be used for bankruptcy purposes.

5. Academic bankruptcy will only be granted once and may not be rescinded.

w

The student must discuss the bankrupting of the semester(s) with his or her academic advisor. If the advisor approves, the student
and the advisor will complete the Academic Bankruptcy Form and submit the completed form to the Registrar’s Office.

The Registrar’s Office may request an interview with the student before authorizing the bankrupting of the semester(s). A written
response to the student concerning the final disposition of the application will be issued from the Registrar’s Office.

In order to declare academic bankruptcy, certain conditions must be understood:

1. All courses taken during the semester(s) are bankrupt. This includes credit hours and grades.

2. The bankrupt semester(s) are removed from consideration for GPA purposes and the bankrupt credit cannot be used for
prerequisite or degree requirements. The semester(s) listing of courses and grades remains evident on the academic record
marked with an *, but the classes are marked “Academic Bankruptcy”.

3. The Registrar’s Office determines whether or not the student has met the previously mentioned requirements. If the judgment
involves more insight, the matter will be referred to the Undergraduate Academic Standing and Admissions Committee for a
decision.

4. If the semester(s) that is bankrupt was covered by veteran’s benefits, the student will be required to reimburse the VA for
benefits previously received.

5. A student who has Academic Bankruptcy applied to their transcript will not be eligible for GPA academic honors (cum laude,
magna cum laude and summa cum laude).

6. Academic Bankruptcy will not be used to alter a student’s record for financial aid qualifications, scholarships or other purposes
not outlined below.

7. Academic Bankruptcy can never be used as a means of obtaining athletic eligibility.

8. Students may not apply for Academic Bankruptcy to avoid academic probation or suspension.

9. This is an UD policy only. Transfer schools may not honor this.

10. The request for academic bankruptcy must be submitted prior to receiving a baccalaureate degree from UD.

It is typically not recommended to bankrupt general education courses or courses required for your major since these course must
be completed to qualify for graduation. In some cases, repeating a course may be a better option. Please review the Repeating a
Course section in the catalog.

Athletic Eligibility

To be eligible to compete and practice in intercollegiate athletics, student-athletes must be registered as full-time students during
the term of participation; unless they are in the final term of their final season, and it is not necessary to carry 12 or more credits to
graduate. Student-athletes are subject to the academic standing policies as defined by the University of Dubuque. Student-athletes
are considered to be in good academic standing provided their GPA and credits completed do not place them in academic
suspension. To be eligible for fall term competition, returning student-athletes (non-First Year) must pass a minimum of 24 credit
hours the previous fall, J-Term, spring and summer terms combined. To be eligible for J-Term/Spring term competition, a student-
athlete must pass a minimum of 12 credit hours in the previous Fall and Summer terms or 24 credit hours in the previous Fall,
Summer and J-Term/Spring terms combined. According to NCAA and IIAC rules, student-athletes have 10 terms of full-time
enrollment to utilize four seasons of participation. A student-athlete who practices after the first date of competition, and never
competes, has completed a season of competition.

Academic Dishonesty Policy
Academic dishonesty is defined in the Values Violations (Integrity) section of the Student Handbook (see www.dbg.edu/studentlife).
A determination of academic dishonesty typically results in the imposition of progressive sanctions; specifically:
e  First offense: A grade of zero points or no credit for the quiz, test, examination or work.
e Second offense: A grade of F or No Credit for the course and may not participate in co-curricular activities for one full year.
e Third offense: In addition the same sanctions applied for a Second offense, the student is subject to dismissal from the
University.
Academic dishonesty offenses are subject to appeal by the student. Faculty & students should consult the full policy for details.
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Student’s Right to Petition
In any disagreement over the interpretation of academic regulations or the existence of extenuating circumstances which might
justify special consideration, the student may file a petition with the Academic Affairs Office.

TRANSFER STUDENTS

The progress of transfer students will be evaluated on a case-by-case basis. After the Registrar has evaluated transfer credit hours,
the student will develop an academic plan with the faculty advisor. Transfer students, at the time of matriculation to UD, will enter
with a class standing in accordance with the number of credits earned and accepted by the University of Dubuque for prior
education at other institutions.

Course Equivalency Approval for Current University of Dubuque Students

Prior approval by the UD Registrar is required for courses taken at other institutions, including courses at Clarke University and Loras
College, if the student wishes to transfer the course back to UD to fulfill a graduation requirement. Students are encouraged to
consult with the UD Registrar on questions regarding transfer equivalency of courses. If the graduation requirement is part of the
major or minor, approval of the department head is also required. Course Equivalency forms are available in the UD Registrar’s
office.

Transferring Credits
The University of Dubuque will accept all courses passed at an accredited bachelor’s degree-granting institution, provided the overall
grade average for those courses is 2.0 or better. If the student’s cumulative grade point average (GPA) at the institution from which
the credits are transferred is less than 2.0, the University will accept all credit for courses in which grades earned were C or better.
Transfer students should note that courses deemed equivalent to the skills courses of the UD Core Curriculum will not transfer to
the University of Dubuque with a grade of less than C, independent of the cumulative grade point average for all transferring credits:

e CIS 101-Introduction to Computers or CIS 103-Computer Applications in Business

e COM 101-Speech Communication

e ENG 101-Composition and Rhetoric

e MATH —any math course that applies to the general education requirement

e  RES 104 — Research Writing
World View & J-Term: Students transferring in with 24 or more credits will be waived from taking World View | and waived from one
of two required J-Term courses. Students transferring in 58 or more credits will also be waived from taking World View Il and are
required to take one J-Term course.

If a chosen academic major does not count grades of less than a C in courses taken to fulfill major requirements, it may be necessary
to repeat a course or courses. Students should be aware that a minimum cumulative grade point average (GPA) of 2.00 for all
credits taken as well as a minimum grade point average (GPA) of 2.00 for credits in an academic major is required for graduation.
Exceptions include the Elementary Education, FPA and Nursing majors. Consult department listings for specific details on GPA
requirements of all majors.

Students transferring to the University of Dubuque from either Clarke University or Loras College will have their course work from
their former institution evaluated on the same basis as any other transfer student. Cross-registered courses taken at Clarke
University or Loras College, after the student has matriculated at the University of Dubuque, are considered work in residence at UD.

Transfer students must earn a minimum of 12 credit hours in their major area of study (some majors may have additional
requirements) and earn a minimum of 30 of their last 36 credit hours in residence at the University of Dubuque.

Students entering the University of Dubuque with an Associate of Arts or Associate of Science degree from an accredited two-year or
four-year institution, will be considered to have completed most of the UD Core Curriculum, with the exception of the Judeo
Christian Tradition, World View Il and World View IV components of the core and the one J-Term requirement. For most programs
of study, World View Ill and World View IV will be covered by courses completed as a part of the major requirement.

Second Bachelor’s Degree
The requirements for students who already hold a Bachelor’s degree from an accredited institution and who wish to pursue an
additional Bachelor’s degree at the University of Dubuque are as follows:

e Upon submission of an official transcript of previously completed credits/degrees, all University of Dubuque Core

Curriculum requirements will be satisfied with the exception of the Judeo-Christian Tradition requirement.
e Declaration of an academic major not previously completed at another accredited institution.
e A minimum of 30 credit hours must be completed in residence at the University of Dubuque.
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e No more than 6 of the final 36 credits prior to degree completion may be taken outside of the University of Dubuque.

e Anoverall grade point average of 2.00 for all credits completed at the University of Dubuque is required unless the selected
major requires a higher overall GPA.

e A GPA of 2.00 for all credits applicable to the academic major is required unless the major selected requires a higher GPA
for that program.

e The student must be in good academic standing at the University of Dubuque at the time of degree completion.

e A minimum of 150 undergraduate hours (from the University of Dubuque and other institutions) is required.

Students enrolling for the second degree will have their previous course work evaluated to determine the number of credits needed.
Transfer students, at the time of matriculation to UD, will enter with a class standing in accordance with the number of credits
earned and accepted by the University of Dubuque for prior education at other institutions.

ACADEMIC TRANSCRIPTS

UD transcript requests can only be completed online at http://www.dbg.edu/Academics/Registrar/RequestaTranscript/.

In compliance with the Family Educational Rights and Privacy Act of 1974, transcripts cannot be released when requested by
telephone nor do we accept requests via e-mail or fax. University of Dubuque has appointed Parchment Inc. as the designated agent
for processing and sending official electronic transcripts on behalf of the University. The PDF transcript that is produced using this
service contains the identical information as the printed transcript and can be certified as unaltered by uploading the file to the
company’s website that is provided during the delivery process. Parchment Inc. has been granted the authority to deliver all such
electronic transcript requests on behalf of the University of Dubuque. Official transcripts will be provided free of charge to students
applying for admission to the University of Dubuque’s Theological Seminary, MBA, MAC, MM and PA programs.

GRADUATION

Application for Degree
There are two Commencement ceremonies, in December and May. A student intending to graduate from the University must apply
for their degree by submitting a completed Graduation Application form according to the application deadlines:

e For May & August graduates (participating in May ceremony) October 1, 2018
e  For December, J-Term & August graduates (participating in December ceremony) May 1, 2019

Graduation Application forms are available online or in the Registrar's Office. Applications are good for one year after the initial
intended date to graduate. For example, if you intend to graduate May 2019 and fail to meet the requirements at this time, your
application will remain on file until May 2020. If you have not met the requirements by this time, you will need to re-apply for
graduation and pay the full graduation fee. If you would like an additional diploma for another major (after you have received a
diploma) or degree, you will need to complete a Graduation Application with the new major and/or degree and pay the full
graduation fee. A student may participate at Commencement once per degree.

May Commencement Participation Policy
Students in either of the following categories may participate in the May commencement ceremony:
e Students who successfully completed all scheduled classes for spring term and have completed all degree requirements at
the conclusion of the spring term.
e Students who have previously completed all degree requirements and did not participate in the December ceremony.

December Commencement Participation Policy
Students in either of the following categories may participate in the December commencement ceremony:
e Students who successfully completed all scheduled classes for fall term and have completed all degree requirements at the
conclusion of the fall term.
e Students who successfully completed all degree requirements and did not participate in the May ceremony.

Change in Degree Requirements

A graduating student may choose the academic requirements of a catalog for ten years following the last year noted on the catalog
cover, provided the student was enrolled at the University during the time of that catalog. For example, a student attending the
University during 2009 may follow the provisions of the 2007-09 catalog through August of 2020. If the student remains enrolled for
a termin 2011, the student may elect to follow the 2010-12 catalog in place of a previous edition and will have until August of 2022
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to follow the provisions of that catalog. If a student re-enrolls after a ten year absence, the student must follow the provisions of the
catalog current at the time of re-admission.

Graduation Honors
Scholastic honors awarded at graduation for bachelor degrees are cum laude, magna cum laude, and summa cum laude. Such
honors are based on the cumulative grade point average:

e Cum laude is awarded to those who earn a cumulative average of at least 3.50

e Magna cum laude at least 3.75

e Summa cum laude at least 3.90

Confidentiality of Student Records

The University follows the general policy of not releasing personal student information to outside agencies without the expressed
written consent of the student. The University will make periodic evaluations of the information placed in student records to assure
that only information related to the specific purpose of the educational program be collected and maintained. A student’s record
shall be construed as containing the academic record, the health record (not including counseling files), the placement files (unless a
waiver of right to see references has been signed), along with any record of official University response to disciplinary or academic
problems. See FERPA details below.

Duplicate Diploma Policy

A duplicate diploma may be issued upon request. The graduate must complete, print and sign the Diploma Replacement Form,
available at http://www.dbg.edu/Academics/Registrar/Forms/ and submit via directions on the form. The duplicate diploma will
show the date of the original diploma and will have the signatures of the current University officials and be the current format and
size. The fee will be one-half the current fee for graduation to be paid prior to the ordering of the duplicate.

Student Life

The University of Dubuque Student Handbook contains detailed information that supplements the content of this catalog. Please
refer to the Student Handbook for additional information on policies and procedures.

e Community Values

o Student Life

¢ Housing

e Residential and Commuter Student
* Services

« Motor Vehicle Policies

e Technology

« Sexual Harassment Policy

e Emergency Procedures

 Judicial Procedures

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
Pursuant to the Family Educational Rights and Privacy Act (FERPA), Part 99 of Title 34 of the Code of Federal Regulations the
University provides the following notice regarding students’ education records and personally identifiable information.

To the extent provided by law, students may inspect their education records by contacting the Registrar’s Office. Students may also
seek amendment of their education records if they are inaccurate, misleading, or otherwise believed to be in violation of the
student’s privacy rights. Students must request an amendment to their education record in writing to the Registrar’s Office. The
University will respond within a reasonable time to a student request and if the University decides not to amend the student’s
record the student my request a hearing pursuant to the Code of Federal Regulations 34 CFR 99.21.

The University may not disclose information that personally identifies a student or one of their family members, or makes either the
student or one of their family members easily traceable, unless the student consents to such disclosure or the situation calling for
disclosure is permitted without consent under FERPA (See FERPA and the Code of Federal Regulations 34 CFR 99.31 for a list of
permitted disclosures). In cases where disclosure of personally identifiable information is subject to University discretion under
FERPA the University reserves the right to make such disclosures.

A student may file a complaint with the Department of Education concerning alleged violations by the University of the student’s
rights under FERPA and Part 99 of Title 34 of the Code of Federal Regulations. Students desiring to file a complaint with the
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Department of Education should refer to the Code of Federal Regulations, 34 CFR 99.63 and 99.64, for the applicable procedures.

The University has a policy of disclosing education records, which may include personally identifiable information, to University
officials and faculty members that have a legitimate educational interest in such information. University officials or faculty members
have a legitimate educational interest in accessing or reviewing a student’s educational records, if the faculty or staff member is:

e performing a task that is specified in his/her position description or contract;
e performing a task related to a student’s education or to student discipline;

e providing a service or benefit related to the student or student’s family;

e maintaining safety and security on campus, or

e otherwise pursuing a legitimate business interest of the University.

A “university official,” for the purposes of this section, is any employee of the University who must access or review educational
records of students in order to efficiently and effectively perform any part of her/his employment duties or responsibilities and any
employee or agent of the University authorized by the President to perform duties or take action on the behalf of the University that
requires access to student educational records. For more details see http://www.dbg.edu/Academics/Registrar/FERPA/

OFF-CAMPUS CO-CURRICULAR DISCLAIMER

Students and faculty at the University of Dubuque are encouraged to take advantage of the diversity of educational opportunities
and experiences available within the vicinity of the University. Students will be encouraged to attend campus events and, from time
to time, to engage in off-campus activities that supplement on-campus instruction. Students will often be required to provide their
own transportation to and from off-campus activities and events that occur in the tri-state area. The University of Dubuque will
generally provide assistance with transportation upon request by a student, but assumes no obligation to do so. Students are
required, as a condition of their enrollment, to assume all risk and liability associated with their transportation to and from, and
attendance at, off-campus experiences whether for required or voluntary activities.
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ACADEMIC SERVICES

Charles C. Myers Library

The Charles C. Myers Library is an integral part of student learning at the University of Dubuque, providing students with a high-
quality collection and reference librarians dedicated to teaching them how to find, evaluate and use those resources. The beautiful
building is a center for learning on campus, encouraging group and individual study and providing the databases, books, and journals
students need to be successful in research assignments.

The collection is a blend of print, electronic and multimedia resources, with over 180,000 print volumes, 157,000 electronic books,
and 30,500 electronic journals. The media collection includes 6,000 DVDs and 21,600 streaming educational films. Items not
available through the collection may be ordered via interlibrary loan free of charge.

Along with material that support students’ academic work, the library has an extensive leisure collection, including feature films,
television series, magazines, and fiction, including a large young adult collection.

Reference librarians are available for individualized research assistance in person at the reference desk Monday through Thursday
from 8:00 am to 8:00 pm and Friday 9:00-noon and online at reference@dbg.edu.

The building has wireless access and many easily accessible network ports. Computers are available throughout the building.

Sylvia’s Common Ground Coffee Shop, located on the first floor, is a popular destination for study breaks, beverages, and fellowship.
The library sponsors and co-sponsors a variety of programming, including poetry readings, Finals Study Breaks, and a YA Book Club.
During the academic year, the library is open 107 % hours per week with extended hours at the end of the term.

Library Hours (Academic Year) — subject to change
.... 7:00 am — Midnight
............................................................. 7:00 am—9:00 pm
........................................................ 8:30 am—9:00 pm
........................................................... 10:00 am—Midnight

Center for Advising
The University of Dubuque provides both professional staff advisors and faculty advisors to mentor and assist students with their
course planning and academic success.

Traditional first-year students attending UD directly out of high school and transfer students with less than 24 credits are assigned to
a professional advisor within the Center for Advising and Vocation. Towards the end of the student’s first-year, s/he will be assigned
to a faculty advisor within the department of their declared major.

Transfer students with college experience outside of high school and 24 + credits accepted to UD are assigned to a faculty advisor
within the department of their declared major.

The Center for Advising offers support for Exploring students who are uncertain of their career plans and therefore have not
declared a University major. Advisors are available to assist students in their search and exploration of major and career interests.
Also housed within the Center for Advising are Academic Coaching Services and Health Professions Advising.

Academic Coaching Services works with students who may be struggling academically. In meeting with the Academic Success Coach,
students can identify barriers that may be affecting their academic performance and work on strategies for improvement. Students
who are placed on academic probation must also meet with the Academic Success Coach in order to develop an academic success
plan. These students are limited to 13 credit hours and may be required to make use of academic resources (tutoring, studying) on a
regular basis as part of their success plan.

The Health Professions Advisor works with all UD undergraduate students interested in pursuing careers in healthcare. In addition
to providing general academic advising services, the Health Professions Advisor works to help students understand the unique
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academic and extra-curricular requirements that must be met in order to become competitive applicants to a variety of graduate
programs in the health professions.

Academic Success Center

The Academic Success Center (ASC) at the University of Dubuque is located on the second floor of the Charles C. Myers Library. The
mission of the ASC is to assist students in becoming self-determined, motivated, and independent learners and to connect them with
the resources necessary to achieve both academic and personal goals. Services include the following:

e Academic Coaching Services

e Disability Services

e Testing Services

e TRIO/Student Support Services
e  Tutoring and Writing Center

For more information, contact the Academic Success Center at 563-589-3262.

Disability Services

The University of Dubuque provides accommodations to students with documented disabilities upon request by the student. The
accommodations the university can provide are based on the written recommendations of a licensed diagnosing professional. For
detailed information, please visit our webpage http://www.dbg.edu/Academics/AcademicSupportSuccess/DisabilityServices

Common accommodations coordinated for students include, but are not limited to, extended time on exams, supplemental note-
taking services, a reader or scribe for exams, alternative textbooks.

Testing Services
The ASC serves as an alternative testing center for University of Dubuque students ONLY when unusual circumstances preclude
faculty from administering an exam and when a student meets one or more of the following criteria:

e Astudent has a documented disability and is eligible for a specific accommodation for testing, based on an approved
VISA (Verification of Individual Student Accommodations) letter

e Astudent has an excused absence (e.g., health-related) documented by the Medical Coordinator

e Astudent is taking a CLEP (College Level Examination Program) or Prometric DSST exam to attempt to earn college
credit.

Students should speak with instructors about each upcoming exam at least three days in advance to allow time for instructors to
make appropriate arrangements. Students must also schedule their exams with the ASC a minimum of two days in advance to
ensure space is reserved for them. If this procedure is not followed, testing in the ASC is not guaranteed.

Testing hours are Monday — Thursday, 8:00 a.m. —4:00 p.m. and Friday 8:00 a.m. — 2:30 p.m. Testing will end promptly at the noted
end times. Any unfinished exams will be collected and considered complete. Students who test in the ASC should plan accordingly.

TRIO Student Support Services (SSS)

TRIO Student Support Services (SSS) is a federally funded program that offers academic, personal, career, and financial support to
University of Dubuque first-generation and low-income students and/or students who have a documented disability. The mission of
the TRIO SSS program is to foster the academic success of participants. A crucial aspect of the program’s mission is to empower
students to achieve success through peer and professional tutoring and academic advising. Additional educational and cultural
opportunities are also encouraged to enhance the students' overall academic and personal success. Some of these opportunities
include sessions about financial literacy, major and career exploration, as well as opportunities to explore the Mississippi River on a
UD boat cruise, attend a culturally inclusive conference, and try local ice skating, and snow skiing or snowboarding. The TRIO SSS
program also offers a scholarship for active program participants each fall and spring semester.

To learn more about the program or apply, please visit our website or stop by the Academic Success Center (ASC) and ask to speak
with one of the TRIO staff.
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Tutoring — BE SMART and Writing Center

The ASC provides peer and professional staff to help with subject tutoring and writing consultations from 8:00 a.m. - 8:00 p.m.
Monday through Thursday, 8:00 a.m. - 5:00 p.m. Friday, and 4:00 p.m. to 8:00 p.m. on Sunday.

BE SMART Tutoring offers assistance in the following subjects: Business, Economics, Science, Mathematics, Aviation Regulations, and
Technology. For help with other subject areas, please contact the ASC.

The Writing Center encourages students to become self-determined, motivated, and independent writers, equipping them
with the confidence and strategies to engage successfully in the writing process.

All services are free to University of Dubuque students. Students may schedule appointments with tutors and writing
consultants at https://dbg.mywconline.com. You must register your account upon your first visit to the site, and then may log
in and schedule appointments.

BRIDGE PROGRAM

The University of Dubuque wants all students to be successful in reaching their full potential and achieving their academic goals. The
Bridge Program enables new students to "bridge the gaps" that may exist between their preparation for college and the
expectations of their professors. The program brings together many areas of campus life to assist students who have the desire to
learn and succeed. The program includes College Success classes, mandatory study labs, and individualized tutoring. For additional
information about the program, contact the Bridge Program Director.

BRI 006-College Success (3)

College Success assists students in mastering the skills necessary to complete a successful transition to the college experience. The
content will familiarize students with life on a college campus and assist them in meeting college level academic requirements. The
course addresses the following topics: living in a residence hall, managing personal finances, appropriate communication with
professors, effective use of digital resources, reading and understanding college texts, application of critical thinking skills, basic
composition skills, acquisition and use of effective study strategies, preparation for tests. Participation in a weekly study lab is
required. Students will be expected to apply skills learned in this course to all other courses. A minimum grade of C is required or the
student will retake this course second semester. Prerequisite: Admission to the Bridge Program. Required course for all students
enrolled in UD’s Bridge Program.

BRI 006 L-College Success Lab

The goal of the University of Dubuque’s College Success Lab is to help participating students become independent and accomplished
learners. This goal is achieved by reinforcing classroom teaching, providing tutoring and on-line remediation, and monitoring
academic progress.

BRI 007-College Success Lab Il (.5)

College Success Lab 2 is required for all first year students enrolled in the Bridge Program. In the lab setting, students will be
expected to apply skills (assignment completion, test preparation, time management, and effective communication) acquired in the
first-semester College Success course.
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WENDT CHARACTER INITIATIVE

Centered in the University’s Mission and Values and consonant with its Reformed Christian identity, the Lester G. Wendt and
Michael Lester Wendt Character Initiative engages the university community in a cooperative and spirited effort to foster intellectual
understanding of and personal commitment to leading lives of purpose and excellent moral character.

Character is about excellence as a whole human being in every aspect of one’s life. It is about being the best person that one can
be. Itis, in short, to be all that God created us to be. That is what we seek to be and to help our students to be: excellent

persons. The Wendt Initiative, in particular aims to help students, faculty and staff at the University of Dubuque become people of
integrity, justice and compassion.

e People of integrity whose lives are characterized by truthfulness, honesty and stewardship;
e People of justice who treat all people fairly, respect diversity, and practice Christian love;
e People of compassion who live by the Golden Rule in service of others.

The Wendt Center for Character Education has oversight for the Initiative and seeks to promote a culture of character within the
lives of the University of Dubuque's faculty, staff, and students, equipping them to live out that character in service to the world. The
Initiative is integrated into the curriculum, athletics, and student life as well as sponsors particular programming such as the Wendt
Character Scholars program, the Michael Lester Wendt Lectures, faculty grants, campus orientations, and an on-line journal.

The Lester G. Wendt and Michael Lester Wendt Character Initiative at the University of Dubuque was established in March 2004 and
made possible by a generous memorial gift from the son and daughter-in-law of the late Lester G. Wendt and the parents of Michael
Lester Wendt. In so doing, the donors wished to advance those principles of living and working exemplified by Lester and Michael
that informed their concerns for lives of purpose and character.

SCHOLAR-LEADER HONORS PROGRAM

The mission of the Scholar-Leader Honors Program is to foster a commitment to critical thinking, effective communication, servant
leadership, and global awareness for students with high motivation and strong academic potential. All UD students are invited to
take honors courses, which offer enhanced learning opportunities and dynamic conversations. In order to graduate with Honors,
students are expected to maintain a 3.25 GPA in their major, to engage in a year-long leadership position, and to complete a
capstone project during their Senior year. In addition to self-nominations, students are invited into the program by professors,
faculty advisors, and the Dean Vice President of Admissions. Additional information is available from the Director of the Scholar-
Leader Honors program.

The program has three core requirements:

(1) 15 academic credits of Honors curriculum (generally 5 courses);
(2) Hold a leadership position on campus or in the community; and
(3) Successful completion of a capstone project under the supervision of a faculty member.

In addition, students must maintain a 3.0 GPA within the Honors curriculum and 3.3 GPA overall in order to remain in good standing.
Participation will be noted on official transcripts and recognized at graduation. Students may also be eligible for scholarship support
and preparatory material for graduate school. Insufficient academic performance may result in the student’s dismissal from the
program at the discretion of the program director and the Honors committee.

Honors sections will be offered in many courses which may include but are not limited to:

ART 111 ECON 102 COM 101 COM 328 ENG 101 ENG 260 HIST 121
HIST 122 HIST 277 MUSC 111 PHL 114 PHL 214 PHL 428 PSY 110
RES 104 SOC111 SOC 112 SOC 228 THEA 105 INTL 115 WVS 101
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AVIATION DEPARTMENT (AAT/AVI/FLI)
AVIATION PROGRAM

The Department manages three Aviation Programs that provide students with the academic and professional tools needed to
achieve success in the constantly changing aviation industry. The mission of the Aviation Department is to provide students with the
professional skills that allow for success in all segments of the Aviation Industry while enhancing their critical thinking and decision
making skills. The Aviation Department supports the University of Dubuque mission by establishing excellence in professional
preparation, fostering a zeal for lifelong learning, focusing on the development of professional skills enhanced by technology,
integrated with safety practices, and characterized by fiscal prudence with quality equipment and facilities.

The Aviation Management and Flight Operations degree programs are accredited by the Aviation Accreditation Board International
(AABI). The major fields of study for the Bachelor of Science (BS) degrees are Applied Aviation Technology, Aviation Management,
and Flight Operations. An important feature of all our programs is the integration of a strong aviation-based, business and
technology emphasis with a liberal arts foundation. All programs also provide sufficient electives for students to pursue certain
individual specializations for career objectives within the aviation/aerospace industry. Programs also include opportunities for
internships with national and local companies; these include airlines, corporate flight departments, aircraft charter firms, airport
authorities, and others. A maximum of 12 credits hours from internships can be used to meet Bachelor of Science credit hour
requirements.

The flight operations degree has an airplane or helicopter track, as appropriate. The airplane track includes a jet transition program
in a CRJ200 flight simulation device emphasizing jet/turbine aircraft systems and aircrew coordination. Additionally, the Flight
Operations degree is approved by the Federal Aviation Administration (FAA) with a Letter of Authorization (LOA) for Reduced
Aeronautical Experience for the Restricted-ATP program, and is supported by an approved FAA Part 141 Flight School with examining
authority.

Applied Aviation Technology

The BS in Applied Aviation Technology offers a strong applied technology focus for a career that supports many aspects of the
aviation/aerospace industry. Students will learn to operate Unmanned Aerial Systems (UAS) in the National Airspace System (NAS)
in addition to applying technology solutions to wide range of management and flight operations issues. The learning outcomes for
the Applied Aviation Technology degree are:

1. Anunderstanding of the impact of aviation and technology within societal and global contexts

2. An ability to apply techniques, skills, and modern aviation tools to a wide range of aviation, aerospace, and flight operations

3. An ability to function on a multi-disciplinary team

4. An ability to apply knowledge of mathematics, science and aerodynamic principles to ensure safe and efficient aerospace
operations

5. An ability to accurately analyze and interpret data to solve a variety of problems

6. An ability to recognize and apply ethical and professional excellence for responsible decision making

7. An ability to communicate effectively with precision and clarity within aviation and related industries

8. An ability to recognize the need for and engage in lifelong learning

9. Demonstrate knowledge of contemporary aviation/aerospace industry issues

10. Demonstrate knowledge of business applications relating to the management of technology issues
Aviation Management

The BS in Aviation Management prepares students for a career in any aspect of business and for managerial roles in the aviation
industry. Students have the opportunity to explore and learn the management and operation of domestic and international airlines,
modern airports, corporate aviation, and fixed-base operators (FBO). The learning outcomes for the Aviation Management degree
are:
1. An ability to assess contemporary issues in the aviation environment and demonstrate the impact of aviation, technology
and business sustainability within societal and global contexts
2. An ability to apply the techniques, skills, and modern aviation management tools to perform business-related tasks
3. An ability to function on a multi-disciplinary and diverse management team which includes technical and management
issues
4. An ability to apply knowledge of mathematics, science and/or applied science to ensure safe and efficient operations
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An ability to accurately analyze and interpret data to solve a variety of problems

An ability to recognize and apply ethical and professional excellence for responsible decision making
An ability to communicate effectively with precision and clarity within aviation and related industries
An ability to recognize the need for and engage in lifelong learning

©® N,

Flight Operations (Professional Aeronautics)

The BS in Flight Operations prepares students for FAA certification (licensing) and ratings. The flight training program is available to
majors and non-majors. The Flight Operations program includes courses ranging from private pilot through commercial pilot with
instrument and multi-engine ratings for the airplane track. The helicopter track includes courses ranging from private pilot through
commercial with instrument rating. Both tracks are supported by an appropriate ground school. Instructor certificates and ratings
are available as electives for the airplane track and are highly recommended. Instructor certificates are required for the helicopter
track.

All flight students are required to obtain a FAA Medical Certificate at least 30 days prior to enrollment. U.S. citizens must have a
certified copy of their birth certificate or a passport before beginning training. Non-U.S. citizens need to contact the Flight Center at
least 4 weeks prior to the start of school for compliance with Transportation Security Administration (TSA) rules and procedures.
Flight students desiring to qualify for the Restricted-ATP should work closely with their academic advisors to ensure that they obtain
the minimum credit hours required to meet the reduced aeronautical experience. The learning outcomes for the Flight Operation
program are:

1. Anunderstanding of the impact of aviation and technology within societal and global contexts

2. An ability to apply techniques, skills, and modern aviation tools to flight operations

3. An ability to function on a multi-disciplinary team and operate as a crew member in an aircraft cockpit

4. An ability to apply knowledge of mathematics, science and aerodynamic principles to ensure safe and efficient flight
operations

5. An ability to accurately analyze and interpret data to solve a variety of problems

6. An ability to recognize and apply ethical and professional excellence for responsible decision making

7. An ability to communicate effectively with precision and clarity within aviation and related industries

8. An ability to recognize the need for and engage in lifelong learning

9. Demonstrate knowledge of contemporary aviation industry issues

10. Demonstrate knowledge of business applications relating to the management of flight operations

If the student has previously attended an FAA approved flight or ground school, a record of all flight and ground training must be
provided. Students desiring credit must provide documentation of any flight experience and ground school course work to the
Aviation Department Head as soon as possible. Prior to receiving transfer credit on transcript, students must provide all pertinent
information and records including: completion statements, FAA written knowledge exam results, and proof of U.S. citizenship or
compliance with TSA requirements as appropriate.

Upon a student’s initial enrollment at the University, previous flight experience may be accepted in accordance with FAA part 141
regulations following the appropriate flight course evaluation. Pending satisfactory completion of a flight course evaluation,
academic credits may be granted for appropriate courses on the basis of certificates and/or ratings held prior to the first day of class
at the University of Dubuque.

After a student’s initial enrollment at the University, all subsequent flight training must be completed in residence at the University’s
Flight Operations Center. Only those FAA Flight Certificates and ratings earned at the University of Dubuque as the result of flight
training received at the University of Dubuque will be recorded on the student’s transcript. All flight training courses may begin and
end at any time during the academic year.

The Applied Aviation Technology major includes a set of Aviation Core courses, technology courses, and program electives. The
Aviation Core and technology courses result in a minimum of 64 credit hours. Additionally, students must also complete a minimum
of 6 credit hours of program electives. This results in a minimum of 70 semester credit hours.

The following Aviation Core courses are required (41 credits):
e AVI 131 - Basic Ground School (6)
e  AVI 145 - Safety and Ethics in Aviation (1)
e AVI 214 - Aviation Meteorology (3)
e AVI 229 - UAS and Small Aircraft Systems (3)
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e AVI 231 - Ground School- Instrument (4)

e AVI 233 - Air Transportation (3)

e AVI 329 - UAS Operations (3)

e  AVI 349 - Aviation Safety Management (3)

e AVI 429 - UAS Flight Simulation (3)

e AVI459 - UAS Applications & Analysis (3)

e AVI 495 - Aviation Senior Seminar (2) or WorldView IV course from another department if double major
e  FLI 131 - Flight Training | (3)

e  FLI 231 - Flight Training Instrument (3)

e  PRF 201 — Career Development Strategies (1)

The following science, technology and mathematics courses are required (23 credits):
e (IS 103 - Computer Applications in Business (3)
e (IS 202 - Introduction to Computer Information Systems (3)
e (IS 215 - Programming Fundamentals with Java (4)
e (IS 225 - Introduction to Digital Electronics and Microcontrollers (3)
e (IS 262 - Introduction to Data Analytics (3)
e EVS 333 - Geographical Information Systems Applications (4) or EVS 335 — Remote Sensing of Environment (4)
e MATH 230 - Introduction to Statistics (3)

Students are required to take a minimum of 6 credits from the following Electives:
e AVI 234 - ATC Procedures and the National Airspace System (3)
e AVI 332 - Advanced Aircraft Systems/CRJ (3)
e AVI 333 - Aviation Security and Crisis Management (3)
e AVI 341 - Aviation Law (3)
e AVI 496 - Aviation Policy Seminar (3)

The Applied Aviation Technology minor consists of the following required courses, resulting in a minimum of 27 credits:
e AVI 121 - Fundamentals of Flight Operations (2) or AVI 131 - Basic Ground School (6)
e  AVI 145 - Safety and Ethics in Aviation (1)

e AVI 229 - UAS and Small Aircraft Systems (3)

e AVI 329 - UAS Operations (3)

e AVI 429 - UAS Flight Simulation (3)

e AVI 459 - UAS Applications & Analytics (3)

e (IS 103 - Computer Applications in Business (3)

e (IS 202 - Introduction to Computer Information Systems (3)
e (IS 262 - Introduction to Data Analytics (3)

e MATH 230 - Introduction to Statistics (3)

The Aviation Management major includes a set of Aviation Core courses, Foundation courses, and Aviation Industry Electives. The
Aviation Core and Foundation courses result in a minimum of 45 credit hours. Additionally, students must also complete a minimum
of 9 credit hours of Aviation Industry Electives. This results in a minimum of 54 credit hours.

The following Aviation Core courses are required (27-34 credits):
e AVI 121 - Fundamentals of Flight Operations (2) or AVI 131 — Basic Ground School (6)
e AVI 145 - Safety & Ethics in Aviation (1)
e AVI 233 - Air Transportation (3)
e AVI 322 - Aviation Human Capital & Employee Management (3)
e  AVI 333 - Aviation Security & Crisis Management (3)
e AVI 341 - Aviation Law (3)
e AVI 349 - Aviation Safety Management (3)
e AVI 444 - Air Transport Economics & Finance (3)
e AVI 485 - Aviation Internship (3-6) or AVI 496 — Aviation Policy Seminar (1-3) or AVI 491 — Independent Study (3-6)
e AVI 495 - Aviation Senior Seminar (2) or WorldView IV course from another department if double major
e  PRF 201 - Career Development Strategies (1)
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The following Foundation courses are required (18 credits):
e ECON 102 - Macroeconomics (3)
e BAC 201 - Principles of Management (3)
e BAC 241 - Principles of Financial Accounting (3)
e  BAC 242 - Principles of Managerial Accounting (3)
e COM 210 - Interpersonal Communication (3) or BAC 324 — Leadership & Motivation (3) or BAC 332 — Negotiation & Conflict
Management (3)
e MATH 230 - Statistics (3)

Students are required to take a minimum of 9 credits from the following Aviation Industry Electives:
e AVI 234 - Procedures & National Airspace System (3)
e AVI 337 - Airport Management (3)
e AVI 344 - Corporate Aviation (3)
e  AVI 346 - Airline Management (4)
e AVI 348 - Fixed Base Operations (3)
e AVI 404 - Air Traffic Operations & Management (3)
e AVI434 - Human Factors (3)

The Aviation Management minor consists of the following required courses, resulting in a minimum of 21 credits:
e AVI 121 - Fundamentals of Flight Operations (2) or AVI 131 — Basic Ground School (6)
e  AVI 145 - Safety and Ethics in Aviation (1)
e AVI 233 - Air Transportation (3)
e BAC 241 - Principles of Financial Accounting (3)
e  AVI 322 - Aviation Human Capital & Employee Management (3) or AVI 333 — Aviation Security & Crisis Management (3)
e AVI 349 - Aviation Safety Management (3)
e  Must take a minimum of 6 credits from the following courses
o AVI337-Airport Management (3)
o AVI 344-Corporate Aviation (3)
o  AVI 346-Airline Management (3)
o AVI 348-Fixed Base Operations (3)

The Flight Operations major includes a set of Aviation Core courses and Aviation Industry Electives, as well as an aircraft track
completion. The Aviation Core and Foundation courses result in a minimum of 46 credit hours. Additionally, students must also
complete the courses specific to the aircraft track and a minimum of 9 credit hours of Aviation Industry Electives. Completion of the
airplane track requires a minimum of 66 credits while the helicopter track requires a minimum of 64 credits.

The following Aviation Core courses are required (46 credits):
e AVI 131 - Basic Ground School (6)
e  AVI 145 - Safety and Ethics in Aviation (1)
e AVI 214 - Aviation Meteorology (3)
e AVI 231 - Ground School- Instrument (4)
e AVI 232 - Ground School- Advanced (3)
e  AVI 233 - Air Transportation (3)
e  AVI 349 - Aviation Safety Management (3)
e AVI401 - Applied Aerodynamics (3)
e AVI434 - Human Factors (3)
e AVI 495 - Aviation Senior Seminar (2) or WorldView IV course from another department if double major
e  FLI 131 - Flight Training | (3)
e  FLI 132 - Flight Training — Commercial Cross Country (2)
e  FLI 231 - Flight Training — Instrument (3)
e  FLI 232 - Flight Training — Commercial Maneuvers (2)
e  PRF 201 - Career Development Strategies (1)
e  *MATH 150 - Precalculus (4) or Higher Level Mathematics or PHY 151 - Gen Physics | & Lab (4)

All students are required to take a minimum of 9 credits from the following Aviation Industry Electives:
e  *AV| 237 - Helicopter Operations (3)
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e AVI 241 - Advanced Automation and Technology (3)

e  AVI 322 - Aviation Human Capital and Employee Management (3)
e  AVI 333 - Aviation Security and Crisis Management (3)

e AVI 337 - Airport Management (3)

e AVI 341 - Aviation Law (3)

e AVI 344 - Corporate Aviation (3)

e AVI 346 - Airline Management (4)

e  *AV| 348 - Fixed Base Operations (3)

e  *AV| 496 - Aviation Policy Seminar (1-3)

* Course not approved for FAA-LOA Reduced Aeronautical Experience requirements

Airplane Track (12 credits):
e AVI 332 - Advanced Aircraft Systems/CRJ (3)
e AVI435 - Ground School — Multi-Engine (2)
e AVI 447 - Crew Resource Management and Advanced Systems (3)
e  FLI 334 - Flight Training — Complex/High Performance Aircraft (2)
e  FLI 435 - Flight Training — Multi-Engine (2)

Helicopter Track (10 credits):
e  AVI430 - Fundamentals of Instruction (2)
e  AVI431 - CFl Aeronautical Knowledge (3)
e AVI432 - CFl Instrument Ground School (2)
e  FLI 431 - CFI Flight Training (2)
e  FLI 432 - CFIl Flight Training (1)

The Flight Operations degree airplane track is designed for a student to qualify for the Restricted-ATP. Students should consult with
an aviation academic advisor to confirm they have the necessary FAA-LOA 60 credit hours. Students already having private pilot
certificate (without instrument rating) or transfer credits may need to choose additional FAA-LOA approved courses from the
following electives in order to qualify for the Restricted-ATP. The FAA-LOA requires the instrument rating and commercial certificate

must be earned (14 CFR 141) at the University of Dubuque.

FAA-LOA Elective courses include:
e AVI 234 - ATC Procedures and National Airspace (3)
e  AVI 305 - Avionics Systems (3)
e AVI 306 - Aircraft Systems and Components (3)
e AVI 404 - Air Traffic and Operations (3)
e  AVI430 - Fundamentals of Instruction (2)
e AVI431 - CFl Aeronautical Knowledge (3)
e AVI432 - CFl Instrument Ground School (3)
e  FLI 431 - CFI Flight Training-Airplane (2)
e  FLI 432 - CFll Flight Training-Airplane (1)
e  FLI 433 — MEI Flight Training-Multi-Engine (2)
e PHY 151 - General Physics | & Lab (4)

The Flight Operations minor will result in a private pilot certificate with an instrument rating and consists of the following courses:

e AVI 131 - Basic Ground School (6)

e  AVI 145 - Safety and Ethics in Aviation (1)
e AVI 214 - Aviation Meteorology (3)

e AVI 231 - Ground School — Instrument (4)
e  AVI 233 - Air Transportation (3)

e  FLI 131 - Flight Training 1 (3)

e  FLI 231 - Flight Training Instrument (3)
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AVIATION COURSE DESCRIPTIONS

AVI 121-Fundamentals of Flight Operation (2)

This course introduces the aviation environment and familiarizes the students with the operation of an aircraft. Students will be
introduced to aviation regulations, principles of flight, aircraft performance, aerodynamics, weather, navigation, airspace systems,
flight instruments and systems, flight planning and dispatch, ATC operations, airport operations, emergency procedures, etc. At the
conclusion of the course, students will be able to recognize and comprehend the flight operations environment, the vernacular and
the planning involved in safe operations. This course is intended for Aviation Management majors. Pre/Co Requisite: AVI 145 or
instructor consent

AVI 130-Aviation History (3)
Familiarization with the beginnings of aviation: the events, the aircraft, and the people that enabled the fledgling industry to develop
into what it is today. (WVS 3)

AVI 131-Basic Ground School (6)

An introduction to private pilot flight operations including basic aircraft control, flight theory, national airspace system, radio
navigation, aircraft performance, meteorology, cross-country operations, and human physiology. At the successful completion of
this course, the student will have gained the aeronautical knowledge to take the FAA Private Pilot written examination.

AVI 132-Basic Flight Experience (3)

This course is designed as a review of pilot proficiency in support of the FAA Private Pilot Certificate. The course will have a ground
school and a flight training/observation component. Students will review and articulate the policies, procedures and regulations
required to successfully complete the FAA Private Pilot Certificate. At the end of the course, students will be able to demonstrate
skills necessary to complete the FAA Private Pilot Certificate. This course is intended for students working towards their Private Pilot
certificate. Prerequisite: AVI 131 and enrolled in FLI 131 or Instructor Consent

AVI 145-Safety and Ethics in Aviation (1)

This course provides a foundation for all aviation students by introducing policies, procedures, rules, and laws that affect the
student’s success within the UD Aviation program. A variety of topics will be presented to address safe, professional and ethical
conduct necessary for success in the aviation industry. At the end of the course, students will be able to recognize and describe the
characteristics, policies, procedures and rules needed to be successful leaders and professionals in aviation. Prerequisite: Aviation
major/minor.

AVI 201-Principles of Navigation (3)

An introduction to basic navigation for flight operations students. Covers navigation techniques and equipment used by pilots in all
kinds of aircraft, from the basics of dead reckoning and VOR navigation to the most recent developments in satellite navigation.
Prerequisite: FLI 131

AVI 214-Aviation Meteorology (3)

This course studies the structure and behavior of the atmosphere, elements of weather systems, weather forecasting and
measurements and applications of climatological data, weather types and meteorological influence of potential flight hazards. The
student will analyze and interpret all forms of aviation resources, aviation weather charts, aviation “METAR” reports, terminology,
and specific weather phenomena applicable to pilots. Students will be able to identify weather hazards and enhance flight safety and
be proactive when making Go/No Go decisions. At the successful conclusion of this course, students will analyze weather dynamics,
the interrelationships of the weather components, special patterns and the characteristics of the Earth’s atmosphere as it pertains
to aviation. (This course is intended for aviation management or flight operations majors only, or by instructor consent).
Prerequisite: AVI 121 or AVI 131.

AVI 229-UAS and Small Aircraft Systems (3)

This course provides a study of DC electrical circuits, motors, and electrical circuit components. Emphasis will be placed on avionics
principles and optical equipment. Composite structures and honeycomb panel repair principles will be reviewed. At the successful
completion of the course, students will be able to demonstrate a basic level of understanding of UAV small aircraft systems.
Prerequisites: AVI 121 or AVI 131 or consent of the instructor.
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AVI 231-Ground School — Instrument (4)

Theory and operation of flight instruments: instrument approach systems, airways systems, control systems, and communications;
instrument navigation and approach procedures. Preparation for FAA Instrument written examination. Prerequisite: AVI 131
Co/Prerequisite: AVI 214 or instructor consent

AVI 232-Ground School — Advanced (3)

Theory of flight, advanced flight maneuvers, air navigation, systems, meteorology, and other subjects in preparation for the FAA
Commercial Pilot written examination. Prerequisites: AVl 231, FLI 131 and AVI 214

AVI 233-Air Transportation (3)

The study of the air transportation industry from development to present day. A historical overview is studied and the course
includes contemporary discussion of federal legislation, financial characteristics, and classification of air carriers, organizational
structure and function of the following organizations: Department of Transportation, Federal Aviation Administration, National
Transportation Safety Board, and professional organizations representing the air transportation industry. Sectors of the industry —
aerospace, general aviation, commercial airlines, and air cargo — will be studied providing a basic foundation of information on
which future studies and career decisions can be based.

AVI 234-ATC Procedures and the National Airspace System (3)

This course addresses the interaction of Air Traffic control procedures with other components (e.g., navigation systems,
communication, regulations, and personnel) with emphasis on the national airspace system. A brief history and discussion of the
current and future developments affecting ATC and NAS will also be a major part of this course. Prerequisite: AVI 121 or AVI 131

AVI 236-Introduction to Advanced Powerplants (3)
An overview of turbocharged and gas turbine engines, with emphasis on turboprop operations. Prerequisite: AVI 131

AVI 237-Helicopter Operations (3)
Introduction to helicopter aerodynamics, theory of flight, maintenance and operational considerations for business as well as
scheduled airline service.

AVI 241-Advanced Automation and Technology (3)

This course will provide the students with an advanced understanding of the tools utilized by pilots in order to gather information,
navigate and safely complete flight operations. The student will be provided with hands-on experience and training in the use of
G1000, ForeFlight, Flight Management Systems (FMS), Flight Director (FD) and other advanced technology. At the conclusion of this
course, students will have an understanding of the functionality and the ability to utilize a variety of automation and technology
commonly used by pilots. Prerequisite: AVI 231 and FLI 231, or instructor consent

AVI 270-Upset/Basic Aerobatics Training (1)
Prepares advanced flight students with the challenges of severe upsets in flight and the basic skills required for successful outcomes.
This course has both flight and ground school requirements. Prerequisite: FLI 131

AVI 301-Aviation Regulations (3)
A survey of actual case histories and FAA officials’ opinions. Explains FARs part 1, 61, 91, 141, 121, 135, and NTSB 830. Past historical
and legislation events, acts, and treaties will be examined. Prerequisites: AVI 231

AVI 305-Avionics Systems (3)
Designed to present the theory of operation and utilization of various types of avionics equipment. Explains avionics equipment and
systems from the simple magnetic compass to the most advanced integrated flight management systems. Prerequisite: FLI 131

AVI 306-Aircraft Systems and Components (3)

Defines and describes aircraft systems. Qil, fuel, hydraulic and pneumatic systems are explained. A system by system approach to
understanding basic electrical principles as well as the theory components and practical applications of typical turboprop and turbo
jet aircraft. Prerequisite: FLI 131

AVI 322-Aviation Human Capital & Employee Management (3)

An overview of managerial practices with respect to the management of the human resource function and employee management

within the aviation industry. A discussion on contemporary labor relations issues and managing within a unionized environment will
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also be addressed. Other areas of inquiry include selection and retention, training management, compensation and workforce
integration. Upon successful completion of this course, students will have an enhanced understanding of human capital issues as
well as how to manage a workforce that has unionized employees within the aviation industry. Prerequisite: AVI 233

AVI 329-UAS Operations (3)

This course will provide an introduction to Unmanned Aerial System operations. Emphasis will be placed on regulations, industry
and social implications, and components for successful UAS operations. Students will be introduced to hands-on UAS flight. At the
successful conclusion of the course, students will have gained a more in-depth understanding of UAS operational equipment and will
be able to demonstrate the ability to use and navigate a UAV. Prerequisite: AVI 121 or AVI 131 or instructor consent

AVI 332-Advanced Aircraft Systems/CRJ (3)

This course is designed to prepare students for jet aircraft flight experiences through the use of a simulator. The course covers
advanced jet aircraft systems, inclusive of simulation experiences with high altitude weather, collision avoidance, and emergency
situations. High altitude performance considerations are embedded throughout the course. Upon successful completion of the
course, students will be able to demonstrate critical thinking skills for in-flight system level emergencies, reinforce team building
concepts and processes, build foundational knowledge for the practical portion of the FAA ATP evaluations, and consider ethical and
professional attributes required of a professional pilot. Prerequisite: AVl 232 and completed FLI 231 or Instructor consent.

Students are required to complete 20 hours in the CRJ FTD. Lab fee is $1,110.

AVI 333-Aviation Security & Crisis Management (3)

This course offers an introduction to contemporary aviation security issues through the study of incidents, ICAO and U.S. regulatory
agency requirements, and an understanding of practical security measures at major aviation entities. Crisis management
techniques, predicting and preventing future threats and lessons learned will also be addressed. Upon successful completion of this
course, students will have an enhanced understanding of the security and crisis management of air transportation, which is
becoming a major aspect of the aviation industry. Prerequisites: AVI 233 or consent of the instructor.

AVI 337-Airport Management (3)

The major functions of airport management: organization, zoning, adequacy, financing, revenues and expenses, evaluation and
safety. A study of the airport master plan; federal, state, and local agencies; and the socioeconomic effect on the community.
Prerequisite: AVI 233 or consent of the instructor

AVI 341-Aviation Law (3)

A study of laws, regulations, aviation activities, and the liability arising out of the operation and/or ownership of aircraft, airports,
and repair stations. Basic principles of tort law and risk management as related to aviation operations/organizations are covered.
Prerequisite: AVI 233 or consent of the instructor

AVI 344-Corporate Aviation (3)

This course will provide the framework for an in-depth study of Corporate Aviation Department Management and the functions it
fulfills. A study of the regulations, types of on-demand air transportation, benefits of on-demand air travel, flight department
management, maintenance management, safety and aircraft selection as it relates to corporate aviation and executive
transportation will be conducted. The course will culminate with a look at the current and future issues facing Corporate Aviation
Managers. Prerequisite: AVI 233 or consent of the instructor

AVI 346-Airline Management (4)

This course will provide an in-depth study into the operations and management of an airline. Students will study the organization
and leadership structure, aircraft and crew scheduling, dispatch, operational issues for passenger and cargo carriers, irregular
operations, financial management, labor relations management, and regulations of airline operations. Students will participate in an
airline operations management simulation lab. At the conclusion of the course the students will have an in-depth understanding of
airline operations, planning and management. Prerequisite: AVI 233 or instructor consent

AVI 347-Aviation Logistics (3)

Study of maintenance management and logistics management principles as well as problems associated with actual physical
distribution. Prerequisite: AVI 346 or AVI 348
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AVI 348-Fixed-Base Operations (3)

Fixed Base Operations provides a study of fixed-base operations, to include organization and functions of flight operations, airfield
services, maintenance activities, and flight training programs. This course explores the relationships among the fixed-base operator,
the airport authority and the community, and the regulating bodies governing the fixed-base operators. Students tour local fixed-
base operations and study contemporary problems through case studies. Flight operations, fueling and airfield services,
maintenance activities, and flight training programs will be examined for profitability and viability. Prerequisite: AVI 233 or consent
of the instructor

AVI 349-Aviation Safety Management (3)

This course is an introduction to aviation safety and Safety Management Systems (SMS) through the study of aviation accidents.
Designed to provide a basic understanding of the contemporary issues faced by the industry and risk mitigation strategies, including
the implementation of an SMS program. Upon successful completion of the course, students will have an understanding of the
requirements for an SMS plan, accident investigation methods, safety reporting approaches and best safety practices.

Prerequisite AVI 121 or AVI 131, and AVI 233 or instructor consent.

AVI 357 —Special Topics in Aviation (3)

AVI 401-Applied Aerodynamics (3)

Principles of aerodynamic forces, aircraft performance and limitations, and longitudinal, lateral and directional stability and control.
Low speed and high-speed aerodynamics with related transport design characteristics. Prerequisite: MATH 150 or PHY 151 or
instructor consent (WVS 3)

AVI 404-Air Traffic Operations and Management (3)

An advanced study of air traffic control tower operations, non-radar air traffic control, Terminal Radar Approach Control and Air
Route Traffic Control Center equipment, policies and procedures. Students learn proper teamwork, decision making and crew
resource management skills while applying their knowledge of air traffic management. Prerequisite: AVI 231 and AVI 234.

AVI 429-UAS Flight Simulation (3)

This course provides students with simulated operational environments to operate UAV and/or UAV simulators. Students work in
teams to develop and employ techniques for different parameters. CRM and LOFT scenarios will be employed. At the end of the
course, students will have an understanding of hands-on UAV operations. Prerequisites: AVI 229 and AVI 329, and EVS 333 or EVS
335, or instructor consent

AVI 430-CFl — Fundamentals of Instruction (2)

This course prepares advanced aviation students seeking a certified flight instructor rating for the FAA knowledge test on the
Fundamentals of Instruction. The student will have an understanding of the learning process, develop the ability to organize
teaching materials, prepare lesson plans, use instructional aids and acquire other teaching skills. Prerequisite: AVI 232

AVI 431-CFl — Aeronautical Knowledge (3)
Provides advanced aviation students with the aeronautical knowledge required to teach aviation-related material and prepares
them to take the Certified Flight Instructor FAA written examination. Prerequisites: AVI 430.

AVI 432-Ground School — CFl, Instrument (2)

Designed for the CFl who wishes to be certified to conduct instrument flight instruction. Preparation for FAA CFl-instrument written
examination. Prerequisite: AVI 430 and FLI 231

AVI 433-Scheduling (3)

Introduces basic scheduling theory for aircraft, crews, and service support, as well as various techniques and concepts for use in the
air transportation industry. Prerequisite: MATH 150

AVI 434-Human Factors (3)

This course is a study of the human interface with the airplane and the operational environment. Crew coordination, human
performance, decision making, safety management, aircraft design and operational environments will be explored. At the conclusion
of this course, students will have an understanding of how to respond appropriately in safety critical areas of aviation operations.
Prerequisite: AVI 231 and AVI 349 or instructor consent.
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AVI 435-Ground School — Multi-Engine (2)

This course is designed to provide the multi-engine pilot candidate with the skills and aeronautical knowledge necessary to operate
multi-engine aircraft safely under normal and emergency conditions. Emphasis will be placed on systems operations, limitations
under normal and emergency conditions, use of flight instruments and instrument navigation systems on typical multi-engine
general aviation aircraft and on the Piper Seminole in particular. Prerequisite: AVI 232 or instructor content.

AVI 436-Maintenance Management (3)
The study of maintenance management principles to include aircraft scheduling, maintenance techniques, quality control, inventory
management, and training. Prerequisite: AVl 346 or AVI 348

AVI 439-Modeling and Simulation (3)

Introduces the concept of modeling and simulation as it relates to air transportation problems. Use of a basic simulation language
with practical exercises. Prerequisite: MATH 150

AVI 444-Air Transport Economics & Finance (3)

This course will provide an in-depth study into the unique aspects of air transportation and airline economics and finance. A study of
the principles of air transport and airline economics, supply and demand analysis, international economics, pricing policy and
revenue management, airline financing, financial statements, air transport operating cost management, aircraft purchasing, leasing
and financing, among others will be addressed. The course will culminate with a look at the current and future economic and finance
issues facing the air transport industry. Upon successful completion of the course, students will have an enhanced understanding of
the unique aspects of air transportation and airline economics and financing. Prerequisites: AVI 233, ECON 102, and BAC 241 or
instructor consent.

AVI 445-International Airline Management and Operation (3)

Study of the origin, growth, and development of international air transportation. The characteristics of international air carriers and
their role in serving national and international needs are examined. Particular attention paid to the economics and competitive
strategies of international airlines, profitability, regulatory evolution, airport congestion, and the conflicting interests of the many
parties involved. Review of the functions of ICAO, IATA, and DOT. Prerequisite: AVI 346 or consent of the instructor.

AVI 447-Crew Resource Management and Advanced Systems (3)

Provides the student with advanced crew procedures to include flight above 25,000 feet, advanced navigation, advanced systems,
and advanced weather avoidance systems training. Designed to prepare the commercial pilot for corporate or regional airline
environments. Prerequisite: AVI 332 and AVI 434 or instructor consent.

Students are required to complete 6 hours of training in the CRJ FTD. Lab fee is $666.

AVI 449-Aviation Safety Program Development (3)
Student develops safety programs designed for a wide variety of companies in the aviation industry. Emphasis is placed on OSHA,
maintenance, flight, and support operations for companies performing in the aviation industry. Prerequisite: AVI 349

AVI 459-UAS Applications and Analytics (3)

This course provides students with an opportunity to work on various aviation industry projects related to UAS applications.
Students will gain a higher level understanding of data analytics, software utilized in processing data gathered in the AVI 429
simulation course, and apply their knowledge of UAS systems in an industry setting. At the end of the course, students will have an
in-depth understanding of UAS operations and applications, and the ability to present their findings to industry organizationsin a
professional manner. Prerequisite: AVl 429 and CIS 262 and MATH 230, or instructor consent

AVI 485-Aviation Internship (Arranged)
Aviation internship formally integrates a student’s academic studies in aviation with on-the-job work experience. Students may
apply up to 12 intern credit hours toward the B.S degree.

AVI 490-CFl Cooperative Experience | (3-12)

This course will emphasize flight safety, flight training skill development and professionalism in a supervised and structured
environment. At the end of this course, the student will demonstrate proficiency in flight education, lesson plans, time
management, crew resource management and management of flight skills in the actual cockpit environment. Prerequisite: FLI 431
and consent of Aviation Department Head
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AVI 491-Independent Study (1-3)

For majors in the department with Junior or Senior standing. Maximum of 6 credit hours.

AVI 495-Senior Seminar (2)

World View IV, Aviation Senior Seminar provides a structure that allows students to define themselves, their abilities, and their
beliefs while addressing moral, ethical, and faith based questions particular to current issues in aviation. Students will survey
regulatory, operational, financial, marketing, and labor relation issues in the aviation industry identifying ethical and moral dilemmas
discovered through their research. Individual studies and presentations will afford each student the opportunity to discuss, debate,
and defend their opinions on current issues in the aviation industry, based on religious, ethical, and moral beliefs and teachings.
Prerequisite: Senior standing and PRF 201

AVI 496-Aviation Policy Seminar (3)

This course provides opportunities for students to visit various locations related to aviation and interact with government agencies,
industry associations, and other interest groups involved in establishing aviation policy. Students will be required to do advance
reading, attend all programmed events, and prepare a course paper. At the end of this course, students will have comprehensive
knowledge of the aviation industry in the area covered by the seminar. Prerequisite: Junior standing

AVI 498-CFl Cooperative Experience Il (3-12)

This course is a continuation of the experience obtained in AVI 490. Continued emphasis is placed on flight safety, flight training skill
development, professionalism in a supervised and structured environment and a commitment to service. Students will demonstrate
proficiency in flight education, lesson plans, time management, crew resource management and management of flight skills in the
actual cockpit environment. Additionally, a professionalism and service component will be evaluated. Prerequisite: AVI 490 and
consent of Aviation Department Head

AVI 499-CFl Cooperative Experience Il (3-12)

This course is a continuation of the experience obtained in AVI 498. Continued emphasis is placed on flight safety, flight training skill
development, professionalism in a supervised and structured environment and a commitment to service. Students will demonstrate
proficiency in flight education, lesson plans, time management, crew resource management and management of flight skills in the
actual cockpit environment. Additionally, a professionalism and service component will be evaluated. Prerequisite: AVI 498 and
consent of Aviation Department Head

FLIGHT COURSE DESCRIPTIONS

FLI 131-Flight Training I (3)

Preflight operations: starting, taxiing, takeoffs, and landings, airport traffic patterns, simulated emergencies, use of radio for
communication, maneuvering at minimum controllable airspeed, stalls from all normally anticipated flight altitudes, and primary
instruments. Introduction to advanced precision maneuvers. Preparation for the private pilot license.

Course educational objectives for aircraft are expected to be achieved with 73 flight hours, 3 simulated flight hours, 68 hours of
flight instruction, FAA written examination, and 10 hours of ground instruction for a flight lab fee of $13,510. Helicopter objectives
are expected to be achieved with 55 flight hours, 48 hours of dual flight instruction, FAA written examination, and 10 hours of
ground instruction for a flight lab fee of $31,283.

FLI 132-Flight Training — Commercial Cross-Country (2)

Advanced navigation procedures and cross-country flying, day and night. Designed to meet aeronautical experience requirements
for a commercial pilot license. Prerequisite: AVI 131

Course educational objectives are expected to be achieved with 65 flight hours, 35 flight instruction hours, 24 hours of simulation,
and 5 hours of ground instruction. Flight lab fee is $11,251. Helicopter objectives are expected to be achieved with 40 flight hours,
20 flight instruction hours, and 5 hours of ground instruction for a flight lab fee of $22,160.

FLI 231-Flight Training — Instrument (3)

Instruction in operation of aircraft solely by reference to instruments. Instrument pilot techniques and maneuvers in preparation for
the FAA instrument examination. Prerequisite: AVI 131

Course educational objectives are expected to be achieved with 35 flight hours, 52 flight instruction hours, 17 simulation hours, FAA
written examination, and 10 hours of ground instruction for a flight lab fee of $8,352. Helicopter objectives are expected to be
achieved with 55 dual flight hours and 10 hours of ground instruction for a flight lab fee of $31,605.
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FLI 232-Flight Training — Commercial Maneuvers (2)

Advanced maneuvers, power turns, spirals, chandelles, lazy eights, and other precision maneuvers in preparation for the FAA
Commercial Pilot Flight examination. Prerequisites: AVI 231 and FLI 131.

Course educational objectives are expected to be achieved with 41 flight hours, 20 flight instruction hours, FAA written examination,
and 5 hours ground instruction for a flight lab fee of $8,100. Helicopter objectives are expected to be achieved with 20 flight hours,
20 hour of dual instruction, FAA written examination, and 5 hours of ground for a flight fee of $11,305.

FLI 235-Fixed-Wing Transition (Private Pilot) (2)

Designed to permit military and commercial helicopter pilots to obtain an airplane (fixed-wing) category rating. The course is
designed to allow maximum application of the student’s powered flight experience and obtain the airplane category rating in the
minimum amount of time. The course consists of a minimum of 20 flight credit hours. Prerequisite: Must possess current Private
Pilot Rotary-Wing rating or better

Course educational objectives are expected to be achieved at 20 flight hours, 15 flight instruction hours, and 5 hours of ground
instruction. Airplane flight lab fee is $3,615, helicopter flight lab fee is $11,575.

FLI 334-Flight Training — Complex Aircraft (2)

Instruction in the operation of an aircraft with retractable landing gear, controllable pitch propeller and flaps, engine horsepower
rating greater than 200. Required for commercial pilot certification. Prerequisite: FLI 131

Course educational objectives are expected to be achieved with 17 flight hours, 18 flight instruction hours, 1 simulation hour, and 5
hours of ground instruction. Flight lab fee is $4,291.

FLI 337-Fixed-Wing Transition (Commercial/Instrument) (3)

The purpose of this course is to permit military and other persons with helicopter commercial instrument ratings who have achieved
a Private Pilot Airplane rating to upgrade that license to Commercial Instrument, Airplane, in the minimum required flight hours.
Prerequisites: Current Commercial License, Rotary-Wing category; Helicopter Class Rating with instrument privileges, and a Private
Pilot Airplane, Single Engine Land rating.

Course educational objectives for airplanes are expected to be achieved with 52 flight hours, 40 flight instruction hours, 3 simulation
hours, and 5 hours of ground instruction for a flight lab fee is $9,311. Helicopter objectives are expected to be achieved with 40
flight hours, 30 hours flight instruction, and 5 hours of ground instruction for a flight lab fee of $22,465.

FLI 338-Fixed-Wing Transition (Instrument) (1)

The purpose of this course is to permit military or other pilots with Private or Commercial rotary-Wing Instrument ratings to obtain
an Airplane Instrument rating. This course permits maximum application of power flight experience to meet FAR requirements and
obtain the rating in the minimum of flight hours. Prerequisites: An Airplane Category Rating as well as a Helicopter Instrument
Rating.

Course educational objectives for airplanes are expected to be achieved with 10 flight hours, 13 flight instruction hours, 3 simulation
hours, and 5 hours of ground instruction for a flight lab fee of $2,315. Helicopter objectives are expected to be achieved with 13
flight and instructional hours and 5 hours of ground instruction for a flight fee of $7,913.

FLI 340-Currency and Refresher (1)

A course for licensed pilots who need to stay current. Five hours of solo and/or dual flight training to improve proficiency on the
private, commercial and instrument level. May be taken more than once. Prerequisites: Pilot’s license and department approval
Course educational objectives are expected to be achieved with 5 flight hours and 5 flight instruction hours. Airplane flight lab fee is
$915 and helicopter flight lab fee is $2,780.

FLI 431-Flight Training-Certified -- Flight Instructor Airplane (CFI-A) (2)

Flight qualification for flight instruction, maneuver analysis, evaluation and instructional techniques in preparation for FAA, CFI Flight
examination. Prerequisite: FLI 232

Course educational objectives for airplanes are expected to be achieved with 28 flight hours, 28 flight instruction hours, 1 simulation
hour, FAA written examination, and 25 hours of ground instruction for a flight lab fee of $5,959. Helicopter objectives are expected
to be achieved with 25 flight hours, 25 flight instruction hours, FAA written examination, and 25 ground instruction hours for a flight
lab fee of $15,480.
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FLI 432-Flight Training — CFl Instrument (1)

Flight qualification for conducting instrument flight instruction. Preparation for FAA, CFl Instrument Flight examination.

Prerequisite: AVI 430

Course educational objectives for airplanes are expected to be achieved with 10 flight hours, 11 flight instruction hours, 1 simulation
hour, FAA written examination, and 5 hours of ground instruction for a flight lab fee of $2,115. Helicopter objectives are expected to
be achieved in 11 duel flight hours, FAA written examination, and 5 hours of ground instruction for a flight lab fee of $6,956.

FLI 433-Flight Training — CFl, Multi-Engine (1)

Flight qualification for conducting multi-engine flight instruction with emphasis upon fundamentals. Preparation for FAA, CFl, Multi-
Engine Flight examination. Prerequisites: FLI 435

Course educational objectives are expected to be achieved with 10 flight hours, 11 flight instruction hours, 1 simulation hour, and 5
hours of ground instruction. Flight lab fee is $3,395.

FLI 435-Flight Training — Multi-Engine (2)

Flight qualification in system and operation of multi-engine aircraft. Performance, flight techniques, systems management, night and
emergency operation. Preparation for Multi-Engine Flight examination. Prerequisites: AVI 232 and FLI 231

Course educational objectives are expected to be achieved with 23 flight hours, 23 flight instruction hours, and 5 hours of ground
instruction. Flight lab fee is $7,338.
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BUSINESS AND ACCOUNTING DEPARTMENT (BAC)

The University of Dubuque’s Business and Accounting Department Mission is to offer educational opportunities that build practical,
applied, and integrated learning experiences through the undergraduate programs in business and accounting. These programs offer
foundation coursework in business and when integrated with the University’s Core Curriculum develop personal character, high
ethical standards, a world-view that investigates faith and values, and a portfolio of applied tools required to function effectively in
today’s global environment.

The Business and Accounting program provides an ethical perspective that combines competencies in accounting, economics,
management, marketing, and finance with applied skills such as team building, collaboration, and understanding appropriate social
behaviors that lead to future success. Business and Accounting students learn how to manage time, creatively solve problems,
improve productivity, and better serve customers. In addition, students develop strong written and oral communication as well as
technological skills necessary to effectively compete in today’s workforce.

The Business and Accounting Department offers a Bachelor of Business Administration degree with majors in Accounting, Business,
Human Resource Management and Marketing. A student must take 33 credits of business core competency courses (including 3
internship credits) and 24 credits in the major. In some exceptional situations, upon approval of the Head of the Business and
Accounting Department, the internship requirement may be replaced by at least 3 credits of an independent project in business.

For the Bachelor’s degree, the following courses, comprising the core competencies of the business department are required of all
students pursuing an Accounting, Business, Human Resource Management or Marketing major:

BUSINESS CORE COMPETENCIES (33 cr)

ECON 101-Principles of Microeconomics (3)

ECON 102-Principles of Macroeconomics (Global Awareness Pillar course) (3)
BAC 201-Principles of Management (3)

BAC 241-Principles of Financial Accounting (3)

BAC 242-Principles of Managerial Accounting (3)

BAC 280-Principles of Marketing (3)

BAC 300-Principles of Finance (3)

BAC 340-Effective Communication in Business (WVS Il course) (3)
BAC 421-Business Law (3)

BAC 475-Administrative Policy Seminar (WVS IV course) (3)

BAC 485-Internship (3)

The Accounting major prepares students for careers in public and private accounting as well as government and non-profit
accounting with the potential of credentialing as a Certified Public Accountant and/or Certified Management Accountant. Upon
completion of the Accounting major, graduates will;
1) Demonstrate basic knowledge of course and/or all business disciplines — accounting, finance, economics, management,
marketing, global issues;
2) Work productively with others in a diversity of roles and effectively lead by influencing, inspiring, and motivating individuals
and groups to achieve results;
3) Use technology tools effectively and efficiently, demonstrating an ability to acquire new skills and a commitment to continual
technological learning;
4) Display effective problem solving and decision-making skills, good insight and judgment, as well as innovative and creative
thinking;
5) Communicate clearly and concisely, orally and in writing. Graduates will listen, deliver powerful presentations, and produce
effective business writing;
6) Behave in a manner that demonstrates objectivity, integrity and ethical behavior, including a commitment to stable work
performance;
7) Display a strong understanding of accounting concepts, principles, procedures and standards.

For the Accounting major, the following courses are required: Business Core Competencies courses including 3 internship
credits, plus 26 credits of required accounting courses as follows:

e BAC 341-Intermediate Accounting | (4)
e BAC 342-Intermediate Accounting Il (4)

Page | 49



BAC 346-Accounting Information Systems (3)

BAC 351-Cost Accounting | (3)

BAC 441-Federal Taxation | (3)

BAC 442-Federal Taxation Il (3)

BAC 446-Auditing (3)

Three accounting elective credits (as approved by the advisor) (3)

Note: In order to fulfill a double-major within the Department of Business & Accounting, 14 unique (3 or 4 credit) classes consisting
of required and elective courses between both majors must be completed. If a student wishes to pursue a triple-major, 20 unique (3
or 4 credit) classes consisting of required and elective courses among the three majors must be completed.

The Business major prepares students to apply business theories and sound judgment in pursuing business goals, objectives and
solutions to business problems. Students will develop marketable skills which will provide professional growth as well as
contributing toward the enhancement of value for a business organization or entrepreneurial opportunities. Students also have an
opportunity to specialize within a specific area of business through elective courses. Upon completion of the Business major,
graduates will;

1) Demonstrate basic knowledge of course and/or all business disciplines — accounting, finance, economics, management,

marketing, global issues;

2) Work productively with others in a diversity of roles and effectively lead by influencing, inspiring, and motivating individuals

and groups to achieve results;

3) Use technology tools effectively and efficiently, demonstrating an ability to acquire new skills and a commitment to continual

technological learning;

4) Display effective problem solving and decision-making skills, good insight and judgment, as well as innovative and creative

thinking;

5) Communicate clearly and concisely, orally and in writing. Graduates will listen, deliver powerful presentations, and produce

effective business writing;

6) Behave in a manner that demonstrates objectivity, integrity and ethical behavior, including a commitment to stable work

performance;

7) Display a strong understanding of business concepts, principles, procedures and standards.

For the Business major, the following courses are required: Business Core Competencies courses including 3 internship credits plus
24 credits of required business courses all as follows: (MATH 230 Introduction to Statistics is also highly recommended)

Required Business courses:
e ECON 221-Contemporary Economics (3)
BAC 262-Personal Financial Stewardship (3)
BAC 304-Human Resource Management (3)
BAC 309-Principles of Selling (3)
BAC 324-Leadership & Motivation OR BAC 332-Negotiation & Conflict Resolution (3)
Nine business elective credits (as approved by the advisor) (9)

Note: In order to fulfill a double-major within the Department of Business & Accounting, 14 unique (3 or 4 credit) classes consisting
of required and elective courses between both majors must be completed. If a student wishes to pursue a triple-major, 20 unique (3
or 4 credit) classes consisting of required and elective courses among the three majors must be completed.

The Human Resource Management major provides 21 century skills, knowledge, and understanding of human resource and
management functions that prepare students to work in business administration, human resources, and management in the for-
profit, nonprofit, or public sector. Upon completion of the Human Resource Management major, graduates will;
1) Demonstrate basic knowledge of course and/or all business disciplines — accounting, finance, economics, management,
marketing, global issues;
2) Work productively with others in a diversity of roles and effectively lead by influencing, inspiring, and motivating individuals
and groups to achieve results;
3) Use technology tools effectively and efficiently, demonstrating an ability to acquire new skills and a commitment to continual
technological learning;
4) Display effective problem solving and decision-making skills, good insight and judgment, as well as innovative and creative
thinking;
5) Communicate clearly and concisely, orally and in writing. Graduates will listen, deliver powerful presentations, and produce
effective business writing;
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6) Behave in a manner that demonstrates objectivity, integrity and ethical behavior, including a commitment to stable work
performance;
7) Display a strong understanding of human resource management concepts, principles, procedures and standards.

For the Human Resource Management major, the following courses are required: Business Core Competencies courses including
3 internship credits, plus 24 credits of required business courses as follows:

Required Human Resource Management courses:

BAC 304-Human Resource Management (3)

BAC 321-Recruitment and Selection (3)

BAC 322-Compensation and Performance Management (3)
BAC 324-Leadership and Motivation (3)

BAC 332-Negotiation and Conflict Management (3)

Nine business elective credits (as approved by the advisor) (9)

Note: In order to fulfill a double-major within the Department of Business & Accounting, 14 unique (3 or 4 credit) classes consisting
of required and elective courses between both majors must be completed. If a student wishes to pursue a triple-major, 20 unique (3
or 4 credit) classes consisting of required and elective courses among the three majors must be completed.

The Marketing major prepares students to pursue career opportunities in advertising, product/brand management, consulting,
marketing research, retailing, sales management, business-to-business marketing, and supply chain management. Marketing
creates exchanges between organizations and customers. It includes planning, designing, pricing, promoting and distributing goods
and services that satisfy organizational and customer needs. In both the high-level economy of the United States and the global
market place, marketing has become a critical and comprehensive business function. The concept of marketing is becoming
increasingly broad and important. Upon completion of the Marketing major, graduates will;

1) Demonstrate basic knowledge of course and/or all business disciplines — accounting, finance, economics, management,

marketing, global issues;

2) Work productively with others in a diversity of roles and effectively lead by influencing, inspiring, and motivating individuals

and groups to achieve results;

3) Use technology tools effectively and efficiently, demonstrating an ability to acquire new skills and a commitment to continual

technological learning;

4) Display effective problem solving and decision-making skills, good insight and judgment, as well as innovative and creative

thinking;

5) Communicate clearly and concisely, orally and in writing. Graduates will listen, deliver powerful presentations, and produce

effective business writing;

6) Behave in a manner that demonstrates objectivity, integrity and ethical behavior, including a commitment to stable work

performance;

7) Display a strong understanding of marketing concepts, principles, procedures and standards.

For the Marketing major, the following courses are required: Business Core Competencies courses including 3 internship credits,
plus 24 credits of required marketing courses as follows:

Required Marketing courses:

BAC 308-Advertising (3)

BAC 309-Principles of Selling (3)

BAC 311-Internet Marketing (3)

BAC 338-Marketing Research (3)

BAC 339-Consumer Behavior (3)

BAC 408-Marketing Management (3)

Six business elective credits (as approved by the advisor) (6)

Note: In order to fulfill a double-major within the Department of Business & Accounting, 14 unique (3 or 4 credit) classes consisting
of required and elective courses between both majors must be completed. If a student wishes to pursue a triple-major, 20 unique (3
or 4 credit) classes consisting of required and elective courses among the three majors must be completed.
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Minors in the Business and Accounting Department:

Accounting minor - consists of 23 credits including 17 credits of required courses and 6 credits of accounting elective credits as
follows:

Required courses:

BAC 241-Principles of Financial Accounting (3)
BAC 242-Principles of Managerial Accounting (3)
BAC 341-Intermediate Accounting | (4)

BAC 342-Intermediate Accounting Il (4)

BAC 351-Cost Accounting | (3)

Six accounting elective credits (6)

Students outside the Department of Business & Accounting wishing to pursue a minor are encouraged to meet with the department
head to ensure their selection of courses is appropriate. Only 2 (3 or 4 credit) classes of the ‘required courses’ and electives taken to
fulfill an Accounting minor may be applied toward an additional minor within the Department of Business & Accounting.

Note: Students with majors within the Department of Business & Accounting cannot declare a business minor. No student regardless
of department can declare more than two minors.

Business minor - consists of 21 credits including 12 credits of required courses and 9 credits of business elective credits as follows:

Required courses:
e ECON 102-Principles of Macroeconomics (3)
e BAC 201-Principles of Management (3)
e BAC 241-Principles of Financial Accounting (3)
e BAC 280-Principles of Marketing (3)
e Nine business elective credits (9)

Students outside the Department of Business & Accounting wishing to pursue a minor are encouraged to meet with the department
head to ensure their selection of courses is appropriate. Only 2 (3 or 4 credit) classes of the ‘required courses’ and electives taken to
fulfill a Business minor may be applied toward an additional minor within the Department of Business & Accounting.

Note: Students with majors within the Department of Business & Accounting cannot declare a business minor. No student regardless
of department can declare more than two minors.

Human Resource Management minor - consists of 21 credits including 15 credits of required courses and 6 credits of business
elective credits as follows:

Required courses:

BAC 201-Principles of Management (3)

BAC 304-Human Resource Management (3)

BAC 321-Recruitment and Selection (3)

BAC 322-Compensation and Performance Management (3)
BAC 324-Leadership and Motivation (3)

Six business elective credits (6)

Students outside the Department of Business & Accounting wishing to pursue a minor are encouraged to meet with the department
head to ensure their selection of courses is appropriate. Only 2 (3 or 4 credit) classes of the ‘required courses’ and electives taken to
fulfill a Human Resource Management minor may be applied toward an additional minor within the Department of Business &
Accounting.

Note: Students with majors within the Department of Business & Accounting cannot declare a business minor. No student regardless
of department can declare more than two minors.
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Marketing minor - consists of 21 credits including 15 credits of required courses and 6 credits of business elective credits as follows:

Required courses:

e  BAC 280-Principles of Marketing (3)
BAC 308-Advertising (3)
BAC 309-Principles of Selling (3)
BAC 338-Marketing Research (3)
BAC 339-Consumer Behavior (3)
Six business elective credits (6)

Students outside the Department of Business & Accounting wishing to pursue a minor are encouraged to meet with the department
head to ensure their selection of courses is appropriate. Only 2 (3 or 4 credit) classes of the ‘required courses’ and electives taken to
fulfill a Marketing minor may be applied toward an additional minor within the Department of Business & Accounting.

Note: Students with majors within the Department of Business & Accounting cannot declare a business minor. No student regardless
of department can declare more than two minors.

BUSINESS COURSE DESCRIPTIONS

BAC 201-Principles of Management (3)

This course is a study of management and leadership principles and the skills necessary to develop and achieve organizational goals.
The emphasis is on the study of interpersonal behavior, motivation, group dynamics, and the methods of coordination, design,
change, and adaptation within an organization. Upon completion, students will be able to identify and articulate management and
leadership principles and their impact upon micro and macro organizational issues. Prerequisite: none

BAC 241-Principles of Financial Accounting (3)

This course is a study of the fundamentals of financial reporting and introduces business decision-making using accounting
information. Students learn how business transactions are recorded in the accounting records of an organization and how to use
various types of accounting information found in financial statements and annual reports with emphasis placed on analyzing,
summarizing, reporting, and interpreting financial information. Upon completion, students should be able to prepare basic financial
statements in compliance with generally accepted accounting principles, understand the role of financial information in decision-
making and address ethical considerations. Prerequisites: Sophomore standing. It is strongly recommended that student have
completed CIS 101 or 103 and MATH 111 or 112

BAC 242-Principles of Managerial Accounting (3)

This course is a study of the managerial uses of accounting information. Topics include cost-volume-profit analysis, job order cost
systems, standard costs, variance analysis, and budgeting. Successful completion of this course provides the tools necessary for
effective decision-making and control of a business. Prerequisite: BAC 241

BAC 252-Enactus (1)

This course is a student-run class that focuses on helping others through entrepreneurial efforts via an affiliation by an international
organization called Enactus. Emphasis will be placed upon, entrepreneurship, sustainability, financial stewardship, and teamwork
through service learning opportunities. Upon completion, students will understand the impact that business principles can have on
the community, enable them to participate in projects that empower others, and further enhance their understanding of business.
This course may be repeated for credit up to four times. Three credits of this course can be used to fulfill business elective
requirements of the Business major & minor, the Marketing major & minor, and the Human Resource Management major & minor.

BAC 262-Personal Financial Stewardship (3)

This course is designed to make students better financial stewards in their personal and professional environments. The details of
tax forms and exemptions, charitable donations, financial planning, and financial markets will be explored. Additionally, issues
regarding compensation, tax deferred accounts, and insurance options will be covered as well as credit options, how to finance
major purchases and budgeting. Upon completion, students will be able to demonstrate, through a portfolio of financial tools, their
understanding of the fundamentals of making informed choices regarding spending, saving, borrowing and investing for long-term
financial stability. Prerequisite: MATH 111 or 112. It is strongly recommended that student have completed CIS 101 or 103
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BAC 280-Principles of Marketing (3)

This course is a study of concepts and principles in the delivery of goods and services to consumers in a business to business and
business to consumer settings. Focus is on the four-P’s of marketing: Products, Price, Place, and Promotion; as well as discussion on
the ethics of marketing in today’s society. Upon completion, students will understand the role of marketing in delivering products
and services to consumers, enable them to produce a marketing plan for a variety of products (including themselves), and enhance
their understanding of what are and are not acceptable practices in the professional field of marketing. Prerequisite: none

BAC 300-Principles of Finance (3)

This course provides a broad understanding of basic finance principles with a working knowledge of concepts, tools, and applications
appropriate for financial decision-making. An emphasis on the analysis of the sources and use of funds, fundamental valuation
concepts, short and long term financing and working capital management and the application thereof. Upon completion, students
will be able to utilize financial tools including financial analysis, working capital management, capital budgeting, net present value
mechanisms, stock and bond pricing models, and risk analysis to aid in financial decision-making. Prerequisites: MATH 111 or 112;
ECON 101, ECON 102, and BAC 241

BAC 304-Human Resource Management (3)

This course introduces the student to the major components of the human resource management functions: job analysis, planning,
recruitment, selection, training/development, compensation, performance appraisal, labor relations, and employee relations. Upon
completion, students will understand the human resource management functions and be able to analyze how these functions bring
value to organizations. Prerequisite BAC 201

BAC 308-Advertising (3)

This course is the study of advertising, promotional and marketing communication tools, also known as Integrated Marketing
Communications (IMC). The course covers the functional marketing communications areas such as advertising, public relations, sales
promotion, business communications and writing, and direct response in terms of their strengths and weaknesses in an integrated
program. Upon completion, students will develop a successful IMC strategy and plan, as well as grasp concepts of concentrating
marketing budgets on integrated targets, the timing of messages, and of message strategies. Prerequisite: BAC 280

BAC 309-Principles of Selling (3)

Selling is universal. Everyone uses persuasive communication to “sell” products, services, ideas, opinions, or points of view. In this
course, students will examine and practice the techniques to develop and improve sales skills. The concepts covered will apply to
negotiating mutually beneficial agreements. Students will also learn to identify customer problems and develop solutions that
appeal to customers and benefit the organization. Upon completion, students will understand and practice the selling process from
the perspective of the seller and purchaser. Prerequisites: BAC 280, PRF 201 and at least Junior standing.

|Il

BAC 310- Retail Management (3)

This course is designed to help students develop an understanding and appreciation of the difficulties and challenges of starting,
managing, expanding, and consequently, succeeding in retailing. In this respect, the course covers the major functions that comprise
the retailing task, the decision tools, applied planning, strategy formulation, implementation, and control in retail management.
Upon completion of the course, students will be able to analyze the retailing process, the environment which it operates in, and the
functions that are performed. Students will study extensively the six elements of the retail strategy; merchandise assortment,
pricing, communication mix, location, customer service and store layout. Prerequisites: BAC 201 and BAC 280

BAC 311-Internet Marketing (3)

This course examines Internet marketing strategies/best practices to promote organizational marketing objectives. Emphasis is
placed upon brand awareness, lead generation, prospect nurturing and engagement, sales conversion, customer acquisition and
retention, traffic augmentation (online/offline), and customer service. Upon completion, students will be able to develop an Internet
marketing plan to support the organizational objectives in for-profit, nonprofit and government models. Prerequisite: BAC 280

BAC 315 Social Enterprise (3)

Social enterprise is a second generation phenomenon of the socially responsible business movement that confronts social needs
directly through their products and services rather than indirectly through socially responsible business practices. Emphasis is placed
on the context and domain of social enterprise and the planning, organizing, leading, and controlling of these social enterprise
organizations. Upon completion, students will be able to understand all the key components of a social enterprise and be able to
critique and develop their own social enterprise. Prerequisite: BAC 201
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BAC 320 - Risk and Operations Management (3)

This course is designed to provide students with a working understanding of operations management, decision-making strategies
and the processes employed to determine risk in operations. This course will address management problems we observe in firms
such as capacity constraints, quality assurance, inventory control, mitigating risk and scheduling. Prerequisites: ECON 102, BAC 300;
and MATH 111 or 112

BAC 321-Recruitment and Selection (3)

This course examines the strategic role of staffing in improving productivity and organizational success in a competitive economic
environment including the key legal compliance issues associated with staffing organizations. Emphasis is placed on human resource
management planning processes including: job analysis, effective recruitment strategies, developing selection processes, and
formulation of staffing plans. Upon completion, students will be able to understand the recruitment and staffing processes and will
be able to design and prepare a staffing plan. Prerequisite: BAC 304

BAC 322-Compensation and Performance Management (3)

This course examines quantitative and non-quantitative position/job evaluation systems and techniques. Emphasis is placed on
individual wage and salary determination methods, compensation structures, incentives systems, employee benefits, and the
strategic aspects of effective compensation design and performance management systems. Upon completion, students will learn to
diagnose performance deficiencies, establish individual and group performance improvement plans, and design a best practices
framework for compensation and benefits administration within an organization. Prerequisite: BAC 304

BAC 323-Training and Development (3)

This course examines the principles and processes utilized by organizations in the training and professional development of their
employees. Emphasis is placed upon needs assessment, instructional design, delivery methods, and training effectiveness
evaluation. Emphasis is also placed upon the principles of organizational development within the total strategic human resources
management construct. Upon completion, students will apply the decision-making approaches for the identification and structuring
of training and development objectives and be able to design training and development plans that enhance organizational
effectiveness. Prerequisite: BAC 304

BAC 324-Leadership and Motivation (3)

This course applies leadership theories as well as applied concepts and skills to lead and motivate individuals and groups in
organizational environments. This course integrates classical and contemporary models of leadership and motivation as well as
ethical issues found in current leadership and motivational applications. Upon completion, students will be able to understand
ethical and non-ethical issues of motivating others and be able to identify and integrate the characteristics associated with good
leadership. Prerequisite: BAC 201

BAC 328-International Marketing (3)

This course introduces students in marketing theory and methods as they apply to world markets. Emphasis is placed upon the
importance of linking international marketing with the overall strategy of the business while examining the impact of cultural,
political and legal issues and the economic differences in global strategies and the marketing mix appropriate to various
international global environments. Upon completion, students will develop a strategic international marketing plan addressing
opportunities within the organization’s international scope. Prerequisite: BAC 280

BAC 330-Financial Statement Analysis (3)

This course emphasizes techniques for analyzing financial statements, with an emphasis on practical applications and interpretations
of the balance sheet, income statement, and statement of cash flows. Information and analysis is of interest to investors, lenders,
and employees. Analysis is accomplished through the use of ratio analysis, common size analysis, and the understanding of relevant
finance and accounting concepts and principles. Prerequisite: BAC 300

BAC 332-Negotiation and Conflict Management (3)

This course exposes students to the theory and skills used in all phases of the negotiation and conflict resolution processes.
Emphasis is placed upon applications in one-on-one, multi-party, and cross-cultural negotiations, buyer-seller transactions, and the
resolution of disputes. Upon completion, students will be able to identify, describe, explain, and apply the components and
characteristics of effective business negotiation and conflict resolution strategies and techniques. Prerequisite: BAC 201
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BAC 338-Marketing Research (3)

Students will develop a managerial appreciation of the role of research in marketing practice and how results are used in decision-
making. The course will emphasize the total research process as well as specific research steps, stressing information needs,
research formulation and design, and research procedure. Students in the course will integrate and apply concepts through
managerially-oriented marketing research cases and a field research project. Upon completion, students will develop, implement,
and present a research project on a real-life, community based issue. Prerequisite: BAC 280

BAC 339-Consumer Behavior (3)

This course will provide a conceptual understanding of consumer behavior, provide experience in applying consumer behavior
concepts to marketing strategy and social policy decision-making through case analysis, and develop experiential capability in using
consumer research. This course covers major influences on the consumption process, including psychological, situational, and socio-
cultural factors. Specific topics include perception, attitudes, values, consumer decision-making, and customer satisfaction, among
others. The marketing implications of understanding the consumer are emphasized, but social factors are also considered. Upon
completion, students will understand why consumers behave the way they do in purchasing situations and predict future behavior
based on variations of the four Marketing P’s. Prerequisite: BAC 280

BAC 340-Effective Communication in Business (3)

This course provides direction in the fundamental forms and styles for common types of business reports, correspondence, and oral
communication. Emphasis throughout the course is given to written, verbal, nonverbal, graphical, electronic, and perceptual
differences within the business structure. Students study cultural differences and practice how to communicate effectively by using
these differences positively to achieve predetermined business/professional objectives. Upon completion, students will be able to
apply communication principles in diverse circumstances requiring competent communication skills from presenting to a group to
establishing a social media presence. Students will also gain skills in researching, organizing, writing, and delivering reports,
presentations, and specialized business documents. Prerequisites: ENG 101 and COM 101 (WVS 3)

BAC 341-Intermediate Accounting | (4)

This course is the first in a two course sequence that reinforces the study of generally accepted accounting principles in the
preparation of financial statements for external use. Students develop an increased understanding of the issues involved in correctly
valuing and disclosing financial information that is useful for decision-making. Upon completion, students will demonstrate both a
theoretical understanding of and a practical foundation for the preparation of financial statements. Prerequisite: BAC 241

BAC 342-Intermediate Accounting Il (4)

This course continues the two-course sequence that is begun in BAC 341. Students further develop their understanding of generally
accepted accounting principles in the preparation of financial statements as advanced topics are studied. Upon completion, students
will demonstrate an in-depth understanding of the foundation for the preparation of financial statements. Prerequisite: BAC 341

BAC 346-Accounting Information Systems (3)

This course introduces and presents an overview of technology in business, particularly for accounting applications. It explores
accounting information systems (AIS) within the framework of business processes, including controls, terminology, reporting,
analysis, and trouble shooting. Upon completion, students will be able to define and create the parameters in setting up an AlS for a
business enterprise to process and record business transactions which will allow them to generate and analyze financial information.
Prerequisite: BAC 241 (WVS 3)

BAC 351-Cost Accounting | (3)

This course is the first in a two-course sequence that is a study of cost accounting focusing on its role in external and internal
reporting and the resulting decision making processes. Emphasis is placed on cost understanding, cost behavior, Activity Based
Costing, assignment and allocation of costs, job order and process costing, and application of standard costs. Upon completion,
students will be able to apply the principles of cost accounting in the allocation and assighnment of costs both for external and
internal reporting and they will understand how this information impacts decision making in an organization. Prerequisite: BAC 242

BAC 352-Cost Accounting Il (3)

This course continues the two-course sequence that is begun in BAC 351 with the study of cost accounting focusing on its role in
planning, controlling and decision making. Emphasis is placed on financial, operating and capital budgeting, relevant cost analysis,
responsibility costing, transfer pricing, inventory management, and performance management. Upon completion, students will be
able to develop a financial, operating and capital budget and apply various additional cost management techniques used in planning
controlling and decision making by organizations. Prerequisite: BAC 351
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BAC 357-Special Topics in Business (3)

BAC 406-Governmental and Nonprofit Accounting (3)

This course is a comprehensive introduction to the unique environment, concepts, and procedures of accounting, financial reporting,
auditing, and budgeting of governmental and nonprofit organizations. Fund accounting will be introduced emphasizing general,
special revenue, capital improvement, debt service, trust agency, enterprise, intragovernmental, and other fund concepts used by
governmental and other nonprofit entities. Upon completion, students will be familiar with and have a working knowledge of
governmental and nonprofit accounting and will be able to distinguish it from accounting for businesses.

Prerequisite: BAC 342

BAC 408-Marketing Management (3)

This course is designed as a capstone course in marketing and provides an applications oriented study of the marketing function at a
Senior level. This course provides prospective marketing managers with marketing skills to develop strategic marketing plans to
support organizations’ mission and values. Emphasis is placed on the principles, strategies, and planning for effective marketing
management and performance. Social media and other strategies are employed in the development of these plans and approaches.
Upon completion, students will demonstrate analysis and problem-solving techniques via application of marketing tools, principles,
and theories in a case study approach. Prerequisites: Completion of a minimum of 9 credits of upper level marketing classes beyond
BAC 280 and senior standing

BAC 409-Sales Management (3)

This course illustrates and enriches business complexities awaiting graduates who pursue selling and relationship management. This
course focuses on the strategic and tactical aspects of selling and sales force management. It is appropriate for students who are
interested in careers in sales and sales management or who will work for companies whose revenues and profits depend upon a
productive sales force. Upon completion, students will have a firm understanding of the selling process and will develop the
knowledge and skills needed to be effective sales managers. Prerequisite: BAC 309

BAC 411-Social Media Marketing (3)

This course examines social media marketing strategies and best practices to promote organizational marketing objectives. Emphasis
is placed on brand awareness, preference, and building customer loyalty. Students will examine developments and best practices in
the social marketing field in light of their long-term potential, relevance to the target audience, and impact on marketing objectives.
In addition, students will analyze an organization’s customer resource management opportunities by identifying, listening, and
engaging in customers through various social networks. Upon completion, students will develop a social media marketing plan that
promotes organizational objectives and creates further engagement with an organization’s stakeholders. Prerequisite: BAC 311

BAC 415-Health Care Economics (3)

This course examines why health care is so expensive and what, if anything, can be done about it. It examines such common
explanations as moral hazard behavior, adverse selection and monopolistic pricing with asymmetric information. Throughout the
class, we will ask if health care is different. Prerequisites: ECON 101 and MATH 111 or 112

BAC 420-Organizational Behavior (3)

This course presents a systematic study of micro-level organizational behavior concepts. Emphasis is placed upon the theoretical and
practical implications for understanding, analyzing, and predicting individual and group behavior. Upon completion, students will be
able to show an understanding of organizational behavior concepts and theories, and demonstrate an ability to analyze and apply
theoretical approaches to specific day-to-day organizational issues. Prerequisite: BAC 304 and BAC 324

BAC 421-Business Law (3)

This course is designed to help students explore the regulatory and legal issues of business. The course includes a study of legal
principles governing business transactions as well as the study of administrative law and contracts. Upon completion, students will
be able to analyze business transactions and apply critical thinking skills to solve business situations from a legal standpoint.
Prerequisites: Junior standing or consent of the instructor

BAC 424-Labor Relations (3)
This course presents the principles of labor-management relations and basic requirements of federal labor laws. Emphasis is placed
upon the topics of union representation rights and obligations, employee rights, organizing, election procedures, unfair labor
practices, union avoidance techniques, collective bargaining negotiations, mediation impasses, grievances, and arbitration. Upon
completion, students will demonstrate competency regarding the principles of labor relations applied in an organization from a legal
and economic perspective. Prerequisite: BAC 304
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BAC 430-Advanced Accounting (3)

This course is a study of advanced financial accounting topics. Emphasis is placed on accounting for equity investments, business
combinations, consolidations and partnerships. Upon completions, students will be able to apply the principles necessary to account
for investments in other corporations, prepare consolidated financial statements and properly account for partnerships.
Prerequisite: BAC 342

BAC 441-Federal Taxation I (3)

This course provides a broad overview of federal income tax by introducing the basics of tax law and the types of taxpayers;
especially focusing on individual taxpayers. Terminology, tax accounting, ethical issues, and professional standards are introduced
and emphasized. Students are introduced to the format for the Regulation portion of the CPA exam. Upon completion, students will
develop tax planning and tax research skills and will be able to calculate taxable income and deductions. Prerequisite: BAC 242

BAC 442-Federal Taxation Il (3)

This course will build on the fundamental tax concepts learned from the Federal Taxation | course, apply these concepts to three
business entity types (partnerships, C corporations, and S corporations) and to train students to research tax issues. Students will be
introduced to methods and resources available for conducting applied professional tax research and to fundamental and complex
issues of partnership, C corporation, and S corporation tax law. Upon completion, students will be able to clearly identify a tax issue,
analyze it, understand the relevant tax theory involved, and develop a solution using secondary or primary tax authority through
electronic and online resources. Students will also be able to complete and prepare tax returns for partnerships, C corporations, and
S corporations. Prerequisite: BAC 441

BAC 446-Auditing (3)

This course examines the theory, procedures, and techniques of auditing. Topics include risk assessment, internal control testing,
substantive testing, the nature of audit evidence, sampling, and auditing for fraud. Upon completion, students will complete a
comprehensive service-learning project consisting of the design and execution of a financial review for a non-profit entity.
Prerequisite: BAC 342

BAC 447-Experiential Audit (1)

This course is an experiential project which enables participants to apply their auditing knowledge and skills under faculty guidance.
The procedures and techniques of independent and internal auditing are reinforced as students work with faculty and other
participants in performing audit/assurance steps in a real world setting. Successful completion of this course delivers hands-on
experience in a business setting, strategies for effective problem solving and decision-making skills, and a deeper understanding of
working in teams to achieve results. Prerequisite: BAC 446 or instructor approval

BAC 475-Administrative Policy Seminar (3)

The capstone course for students majoring in Business, Marketing, Human Resource Management or Accounting which brings the
application of business sub-disciplines — accounting, finance, economics, management, marketing, and global issues together.
Emphasis is placed upon strategic decision and policy making in the context of a moral and ethical framework while working with
other students in a competitive business environment simulating real world business conditions. Upon completion, students will be
able to make objective ethical business decisions and assess the alternative actions of operating a business in a competitive
environment. Students should take this course during their last semester of study. Prerequisites: BAC 300, Senior standing and
Business, Marketing, Human Resource Management or Accounting major

BAC 485-Internship in Business (1-9)

Paid or volunteer work experience with a for-profit or non-profit organization conducted in conjunction with a faculty facilitator.
Participation in the internship gives students the opportunity to apply theories learned in the classroom to the workplace. Upon
completion, students will acquire a better understanding of the professional demands and requirements of a particular career field, while
gaining confidence in making the transition from college to career. Prerequisite: 6th, 7th or 8th semester standing

BAC 491-Independent Project (1-6)
The purpose of this class is to allow the student and faculty member to create an independent business project. Topics for the
project are expected to be determined in consultation between the student and the directing faculty member with final discretion
residing with the faculty member. Students will be expected to apply the summation of their undergraduate business knowledge in
meeting the objectives of the project. Upon completion, students will be able to propose an original business project, perform
appropriate analysis and research and apply their results and business knowledge in achieving the objectives set forth in the
business project. Prerequisite: 6th, 7th or 8th semester standing and approval by the Head of the Business & Accounting
Department
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CHRISTIAN STUDIES (REL)

Christian Studies Program Objectives
The Christian Studies Program offers core and elective courses for all students with the objectives of helping them:

o Acquire knowledge in the areas of the Bible, Christian doctrine, ethics and philosophy

e Learn to think about current issues in a Christian manner

» Develop critical thinking skills, including skills in logical and historical analysis, evaluation of information and arguments, synthesis
of ideas, and self-reflection

« Develop skills in research, writing, and oral communicat